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ENVIRONMENTAL SERVICES FOR BROADBAND MIDDLE MILE NETWORK 
REQUEST FOR PROPOSAL (RFP) 22-01 

Notice to Prospective Proposers 
 
 

July 28, 2022 
 
The California Coastal Commission, hereafter referred to as the State or the Commission, 
invites you to review and respond to this Request for Proposal (RFP), entitled RFP 22-01, 
Environmental Services for Broadband Middle Mile Network.  In submitting your proposal, 
you must comply with these instructions. Proposals are due by 2:00 PM on August 22, 
2022.   
 
Note that all agreements entered into with the State of California will include by reference 
General Terms and Conditions and Contractor Certification Clauses that may be viewed 
and downloaded at https://www.dgs.ca.gov/OLS/Resources.  If you do not have internet 
access, a hard copy can be provided by contacting the person listed below. 
 
In the opinion of the California Coastal Commission, this Request for Proposal is complete 
and without need of explanation.  However, if you have questions, or should you need any 
clarifying information, the contact person for this RFP is: 
 
 

Sophia Mak, Fiscal & Business Services Analyst 
California Coastal Commission 

sophia.mak@coastal.ca.gov 
 
 
 
Please note that no verbal information given will be binding upon the State unless such 
information is issued in writing as an official addendum. 
 
 
 
 
Jessica Chan, Chief  
Fiscal & Business Services 
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A) PURPOSE, GOALS, AND SCOPE OF WORK 
 

The California Coastal Commission carries out the policies of the California Coastal Act 
by ensuring that coastal development and land use policies protect and enhance public 
access to the coast, coastal recreation opportunities, the marine environment, and 
coastal land resources within the California coastal zone.  The Commission is 
composed of 12 voting members and 4 non-voting members and holds public meetings 
at least once a month to make decisions on coastal development and land use policy 
proposals based on their consistency with the Coastal Act.   
 
The purpose of this RFP is to contract with an outside vendor to provide environmental 
analysis services for the Broadband Middle Mile Network (BMMN) project (“Project”), 
which involves installation of 10,000 miles of broadband infrastructure throughout the 
state to expand service to unserved and underserved areas by substantially reducing 
their upfront infrastructure costs, creating new opportunities for municipal fiber 
networks, and promoting affordability for consumers. All infrastructure will be placed 
within the State Highway System (SHS) right-of-way owned and operated by the 
California Department of Transportation (Caltrans), and approximately 900 miles of the 
network will occur within the coastal zone. Caltrans is responsible for the planning, 
designing, permitting, and construction of the Project and is required to obtain coastal 
development permits from the Commission (and/or from local jurisdictions with certified 
Local Coastal Programs) for the portions of the Project within the coastal zone pursuant 
to the Coastal Act. As certain components of the Project are expected to be exempt 
from the California Environmental Quality Act (CEQA), the Commission is seeking a 
qualified and experienced outside vendor to conduct a CEQA-equivalent environmental 
analysis with a focus on resources protected by the Coastal Act to support the coastal 
development permit review process.  

 
 The term of the contract will be approximately from October 3, 2022 (or upon approval 

by Department of General Services) to April 3, 2023 (approximately 6 months), with the 
Commission having the option to renew for an additional six (6) month period under the 
same terms and conditions. Renewal option expires April 4, 2023.  The anticipated total 
contract amount is $700,000 - $900,000. 

 
 See Exhibit A – Sample Standard Agreement for the detailed Purpose, Goals, and 

Scope of Work that the awarded contractor will perform and the terms of the contract 
that may be awarded as a result of this solicitation.  

B) PROPOSAL CONSIDERATIONS 
 

1. Budget:   Estimate of $700,000 - $900,000 to cover all costs. See below for 
more information on cost proposals. 

 
 2. Timeframe: Approximately six months, with a six-month extension option. 
 
 3. Contracts: The successful contractor would enter into a contract with the 

California Coastal Commission. 
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C) SUBCONTRACTORS 
 
 Subcontractor Affiliation:   

The Contractor will act as the prime contractor for the contracted services.  In addition 
to identifying all personnel proposed to work under the awarded contract, the 
Contractor must also identify their subcontractor affiliation as applicable. 

 
The Contractor shall identify the subcontractor firm, staff, tasks to be performed and 
amounts to be paid when subcontractors are used in the performance of the awarded 
contract using the GSPD-05-105 Bidder Declaration Form, available at 
https://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/gspd05-105.pdf.  

 
 Contractors as Fiscal Agents: 

Contractors acting as fiscal agents are prohibited.  When a subcontractor ultimately 
performs all of the services that the Contractor has agreed to provide, and the prime 
contractor only handles the invoicing of expenditures, then the prime contractor’s role 
becomes that of a fiscal agent because it is  merely administrative in nature, and does 
not provide a commercially useful function.  It is unacceptable to use fiscal agents in 
this manner because the Commission is paying unnecessary administrative costs. 

  
Contractors should carefully consider whether it is in their best interest to subcontract 
work out. Any proposal submitted by a proposer where it appears that the prime 
contractor’s role is solely one of a fiscal agent will be considered not responsive and 
therefore rejected. 

D) MINIMUM QUALIFICATIONS FOR PROPOSERS 
 

1) The proposer must have demonstrated experience in providing environmental 
analysis and mapping services for complex development and/or infrastructure 
projects in the California coastal zone, particularly any experience related to 
broadband infrastructure, CEQA analysis, Coastal Act analysis, and Local Coastal 
Programs. 
 

2) The proposer must have proven project organizational, time and budget 
management, and client communication abilities. 

 
3) The proposer must be available to meet with Commission staff on a regular basis 

during normal business hours, either in person, virtually, or on the telephone, to 
provide updates and discuss deliverables. 
 

4) The proposer must be qualified to do business in California.  See Attachment 2, 
Proposal/Proposer Certification Sheet (page 17), and follow completion 
instructions. 
 

5) The proposer must provide at least three (3) references for services performed 
within the last five years, which are similar to the scope of work to be performed in 
this contract.  See Attachment 4, Proposer References (page 20), and follow 
completion instructions. 
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6) Any potential subcontractors and their qualifications must be identified. 

 
7) The proposer must be able to certify that no more than one final unappealable 

finding of contempt of Court by a Federal Court has been issued within the 
immediately preceding two (2) year period because of the proposer’s failure to 
comply with an order of a Federal court which orders the contractor to comply with 
an order of the National Labor Relations Board. 
 

8) The proposer must be able to enter into a standard contract agreement with the 
Commission and to commence service no later than on October 3, 2022. The 
contract will be for a period of approximately six (6) months with the Commission 
having the option to renew for an additional six (6) month period under the same 
terms and conditions.  
 

9) The proposer must certify that they are not a scrutinized company as defined in 
Public Contract Code section 10476 by submitting with their bid package a 
completed Attachment 8, Darfur Contracting Act Form (page 24). 
 

10) Proposer certifies it is not on either the California Franchise Tax Board’s (FTB) or 
the California Board of Equalization’s (BOE) lists of tax delinquents found at 
https://www.ftb.ca.gov/aboutFTB/Delinquent_Taxpayers.shtml and 
http://www.boe.ca.gov/cgi-bin/deliq.cgi. Public Contract Code section 10295.4 
provides that a State agency shall not enter into any contract for goods or services 
with a contractor whose name appears on either list of the 500 largest tax 
delinquencies pursuant to Section 7063 or 19195 of the Revenue and Taxation 
Code. Any contract entered into in violation of Public Contract Code section 
10295.4 is void and unenforceable. 

 
11) Proposer certifies its compliance with the economic sanctions imposed in response 

to Russia’s actions in Ukraine is required, including with respect to, but not limited 
to, the federal executive orders identified in the EO and the sanctions identified on 
the U.S. Department of the Treasury website. Failure to comply may result in the 
termination of contracts or grants, as applicable. On March 4, 2022, Governor Gavin 
Newsom issued Executive Order N-6-22 (EO) regarding sanctions in response to 
Russian aggression in Ukraine. The EO is located at https://www.gov.ca.gov/wp-
content/uploads/2022/03/3.4.22-Russia-Ukraine-ExecutiveOrder.pdf. The EO 
directs all agencies and departments that are subject to the Governor’s authority to 
take certain immediate steps, including notifying all contractors and grantees of their 
obligations to comply with existing economic sanctions imposed by the U.S. 
government in response to Russia's actions in Ukraine, as well as any sanctions 
imposed under state law.  
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E) PROPOSAL REQUIREMENTS AND INFORMATION 
 

1) Key Action Dates  
  
 Event       Date & Time (PST)   
 
 RFP available to prospective proposers  7/28/2022 
  
 Written Question Deadline    8/5/2022 by 5:00 pm 
  
 Answers to Written Questions   8/15/2022  
  
 Final Date for Proposal Submission*  8/22/2022 by 2:00 pm 
  
 Public Proposal Opening    8/23/2022 at 10:00 am 
  
 Notice of Intent to Award    8/29/2022 
  
 Proposed Award Date    9/6/2022 
     
 Proposed Start Date of Contract   10/3/2022 (or upon DGS   

approval) 
 

* All dates after the Final Date for Proposal Submission (date and time) are projected and 
may be changed if needed to allow the State additional time for evaluation and contract 
execution.   

  
2) Proposal Instructions 

 
 The proposal must include the following: 
 

a) Description of Capabilities and Past Experience  
The proposal must demonstrate the proposer’s experience in conducting 
environmental impact analyses of complex development and infrastructure 
projects similar to those described in this RFP. In particular, the proposal must 
demonstrate the proposer’s experience with the California Coastal Act, Local 
Coastal Programs, coastal development project and permitting, and broadband 
infrastructure. The proposal must include a description of the proposer’s 
capabilities, particular strengths, and past accomplishments that are relevant to 
this proposed work. Include information on relevant project goals, whether and 
how those goals were achieved, and quantified results if available. 

 
b) Sample of Relevant Work Product for Other Client 

The proposal must include at least one sample of a relevant work product 
performed for another client, which demonstrates the proposer’s experience. 

 
c) Project Personnel 

The proposal must identify the project coordinator for this project.  The proposal 
must list all personnel who will be working on the project, their titles, and their 

DocuSign Envelope ID: 91FD8243-3FD4-476B-9334-DCEBAFC2D003



 
 

7 

job descriptions. The proposal must indicate the staff members who will be 
assigned to various aspects of the project, and address those staff members 
capabilities and experience. The proposal must include resumes for each staff 
member who will exercise a major policy, administrative, or consultative role in 
carrying out the tasks of this RFP. The proposal must also include an 
organizational chart.  
 
If subcontractors are contemplated, identify those persons or firms, the portions 
and monetary percentages of the work to be done by the subcontractors, how 
they were selected and why, provide resumes of each major subcontract 
participant, and describe how the subcontracted work will be controlled, 
monitored, and evaluated. 

 
d) Work Plan 

Proposal must include a 6-month work plan, which will serve as a preliminary 
proposal indicating how the proposer would approach the tasks identified in this 
RFP. The work plan will be considered preliminary and subject to modification. 

 
e) Reporting Timeline 

The successful completion of the tasks described in this RFP requires frequent 
discussions and meetings between the contractor and CCC staff. The proposal 
must include a statement that the proposer has read and can comply with the 
reporting timeline provided under A) Purpose and Description of Service.  

 
f) Budget 

The estimated budget is $700,000 - $900,000. Proposers should strongly 
consider the cost reasonableness of completing the requested scope of work 
within the contract timeframe.  

 
The proposal must include a 6-month line-item budget organized by the tasks 
and milestones listed in the work plan. The proposal must include the Cost 
Proposal Worksheet (see page 19) to detail a budget narrative and include a 
listing of the hourly rates, number of hours and total for each person, including 
subcontractors, working on the project.  

 
g) References  

The proposer must include three references for prior work competed for other 
clients. The proposer must complete the Proposer References form (see page 
20). 

  
3) Submission of Proposal 
 

a. All proposals must be submitted under sealed cover and must be received by 
the California Coastal Commission by 2:00 pm on August 22, 2022.  Proposals 
received after this date and time will not be considered.  The sealed cover must 
be plainly marked with the RFP number and title, must show your firm name and 
address, and must be marked with “DO NOT OPEN” (on front and back of 
package), as shown in the following example: 
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RFP 22-01 
Environmental Services for BMMN 

California Coastal Commission 
Attention:  Sophia Mak 

455 Market Street, Suite 200, Room 228 
San Francisco, CA 94105 

 
DO NOT OPEN 

 
Mail or deliver proposals to the address above.  Individuals who hand deliver 
proposals should allow time for visitor security procedures.  Please email 
Sophia Mak at sophia.mak@coastal.ca.gov to notify her before you arrive.  
The Coastal Commission’s mailroom is located on the 2nd floor. 

 
If the proposal is made under a fictitious name or business title, the actual legal 
name of proposer must be provided.  Proposals not submitted under sealed 
cover may be rejected.   

 
b. Contractors must submit one (1) signed hard copy of the original proposal 

(including the response content checklist) and one (1) electronic copy submitted 
in Word format on a USB Flash drive. All proposals must be typed, do not submit 
any parts of the proposal in handwriting.  All documents contained in the original 
proposal package must have original, “wet-ink” signatures or electronic 
signatures using DocuSign or a similar program and must be signed by a person 
who is authorized to bind the proposing firm.  Stamped signatures are not 
sufficient.   

 
c. Proposers are encouraged to conserve natural resources such as paper and 

plastic when submitting their proposals in response to this RFP.  Proposals may 
be printed on double-sided paper, incorporate minimal use of binders or other 
plastic components, and be mailed in minimal packaging. This conservation 
effort is not a mandatory requirement and will have no impact on the evaluation 
and selection of the proposer who is awarded the contract. 

 
d. Proposals should provide straightforward and concise descriptions of the 

proposer’s ability to satisfy the requirements of this RFP.  The proposal must be 
complete and accurate.  Omissions, inaccuracies or misstatements may be 
cause for rejection of a proposal. 

 
e. The proposal package should be prepared in the least expensive method. 
 
f. All proposals shall include the documents identified on Attachment 1 – 

Required Attachment Checklist (page 16).  Proposals not including the proper 
“required attachments” shall be deemed non-responsive.  A non-responsive 
proposal is one that does not meet the basic proposal requirements. 

 
g. Proposals must be submitted for the performance of all the services described 

herein. Any deviation from the work specifications will not be considered and will 
cause a proposal to be rejected.  
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h. A proposal may be rejected if it is conditional or incomplete, or if it contains any 

alterations of form or other irregularities of any kind.  The State may reject any or 
all proposals and may  waive an immaterial deviation in a proposal.  The State’s 
waiver of an immaterial deviation shall in no way modify the RFP document or 
excuse the proposer from full compliance with all requirements if awarded the 
agreement. 

 
i. Costs incurred for developing proposals and in anticipation of award of the 

agreement are entirely the responsibility of the proposer and shall not be 
charged to the State of California. 

 
j. An individual who is authorized to bind the proposer contractually must sign the 

Attachment 2, Proposal/Proposer Certification Sheet (page 17).  The 
signature should indicate the title or position that the individual holds in the firm.  
An unsigned proposal may be rejected. 

 
k. A proposer may modify a proposal after its submission by withdrawing its 

original proposal and resubmitting a new proposal prior to the proposal 
submission deadline.  Proposer modifications offered in any other manner, oral 
or written, will not be considered. 

 
l. A proposer may withdraw its proposal by submitting a written withdrawal request 

to the State, signed by the proposer or an authorized agent.  A proposer may 
thereafter submit a new proposal prior to the proposal submission deadline.  
Proposals may not be withdrawn without cause subsequent to proposal 
submission deadline. 

 
m. The awarding agency may modify the RFP prior to the date fixed for submission 

of proposals by the issuance of an addendum to all parties who received a 
proposal package. 

 
n. The awarding agency reserves the right to reject all proposals.  The agency is 

not required to award an agreement. 
 
o. Before submitting a response to this solicitation, proposers should review, 

correct all errors and confirm compliance with the RFP requirements. 
 
p. Where applicable, proposer should carefully examine work sites and 

specifications. Proposer shall investigate conditions, character, and quality of 
surface or subsurface materials or obstacles that might be encountered.  No 
additions or increases to the agreement amount will be made due to a lack of 
careful examination of work sites and specifications. 

 
q. More than one proposal from an individual, firm, partnership, corporation, or 

association under the same or different names will not be considered. 
 
r. The State does not accept alternate contract language from a prospective 

contractor.  A proposal with such language will be considered a counter proposal 
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and will be rejected.  The State’s General Terms and Conditions (GTC) are not 
negotiable.  

 
s. No oral understanding or agreement shall be binding on either party.    

F) EVALUATION PROCESS 
 

All proposals received on or before the final filing date and time as specified in the Key 
Action Dates will be evaluated by a Commission Evaluation Team as outlined below. 
 
Proposals will be opened by the Evaluation Team at the date and time identified in the 
Key Action Dates.  The proposal opening will be held over Zoom.  To join the Zoom 
meeting, go to https://zoom/us/join and enter the Meeting ID below and select “join from 
your browser.”  Participants will then enter the meeting password listed below and their 
name.  Participants will select the “Join” button.  
 
Admin Coastal is inviting you to a scheduled Zoom meeting. 
Topic: RFP 22-01 Public Proposal Opening 
Time: Aug 23, 2022 10:00 AM Pacific Time (US and Canada) 
 
Join Zoom Meeting 
https://us06web.zoom.us/j/84504859240  
Meeting ID: 845 0485 9240 
One tap mobile 
+16694449171,,84504859240# US 
+17207072699,,84504859240# US (Denver) 
Dial by your location 
        +1 669 444 9171 US 
        +1 720 707 2699 US (Denver) 
        +1 253 215 8782 US (Tacoma) 
        +1 346 248 7799 US (Houston) 
        +1 386 347 5053 US 
        +1 564 217 2000 US 
        +1 646 558 8656 US (New York) 
        +1 646 931 3860 US 
        +1 301 715 8592 US (Washington DC) 
        +1 312 626 6799 US (Chicago) 
Meeting ID: 845 0485 9240 
 
If you have a disability and require assistance to participate, please contact Sophia 
Mak by e-mail at sophia.mak@coastal.ca.gov or (415) 904-5451 at least five days in 
advance. 

 
4) Administrative Review (Pass/Fail)   

Proposals will first be checked for the presence or absence of required information 
and documents in conformance with the submission requirements of this RFP. The 
purpose is to determine: (1) whether a proposal has been submitted in the proper 
format and with the  required elements to be deemed a responsive proposal; and (2) 
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whether the proposer is deemed “responsible” by meeting the minimum 
qualifications.  

 
The Commission Evaluation Team may request written clarifications from proposers 
at any phase of the evaluation process for the purpose of clarifying ambiguities in 
the information presented within a specific proposal.   
 
The Commission Evaluation Team, in the exercise of its exclusive discretion, may 
either waive an immaterial error, omission, deviation, or other immaterial defect, or 
permit a proposer to correct any immaterial error, omission, deviation, or other 
immaterial defect contained within a specific proposal.  If granted a waiver, 
however, such waiver shall in no way modify the RFP documents or excuse the 
proposer from full compliance with the RFP requirements. 
 
Proposals that contain false or misleading statements, or which provide references, 
which do not support an attribute or condition claimed by the proposer, may be 
rejected.   
 
Award, if made, will be to the highest scored responsible proposal following the 
proposal evaluation and the application of preference points. 
 

5) Technical Evaluation   
The proposals will be evaluated and scored according to the criteria indicated 
below: 

 
1) Overall Approach (15 points possible) 
o Quality of proposal, such that it makes a convincing case for successful and 

thorough analysis of potential coastal resource impacts resulting from the 
Project 

o Extent to which the work plan addresses the statement of work 
requirements of the RFP 

o Feasibility and reasonableness of work plan, cost estimate, and schedule 
 
2) Qualifications and Experience of Assigned Staff (40 points) 
o Assigned staff’s organizational, research, technical, and writing abilities 

(depending on task assigned) 
o Assigned staff’s track record in successfully analyzing environmental 

impacts of complex development or infrastructure projects 
o Assigned staff’s experience with the Commission, the Coastal Act, and 

Local Coastal Programs 
o Assigned staff’s ability to work with and gain the confidence of a variety of 

State agency staff members and leaders, including the Commission and 
Caltrans 
 

3) Company’s Past Work (15 points) 
o Similarity between previous projects and the project contained in this RFP 
o The success of past projects and any related work record 
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Methodology for assigning points for each criterion during the Technical 
Evaluation is as follows: 
 
Exceptional (100% of points) – Proposer’s narrative demonstrates an 
exceptional understanding of, experience in, or capability to achieve the 
requirement in question.  Response is well thought-out and well presented.  
Proposer’s response is complete, addresses all aspects of the topic and does 
not require clarification. 

 
Very Good (80% of points) – Proposer’s narrative demonstrates a very good 
understanding of, experience in, or capability to achieve the requirement in 
question.  Response is generally well thought-out and well presented.  Overall, 
proposer’s response is complete, addresses major aspects of the topic, and 
requires minimal clarification. 

 
Satisfactory (60% of possible points) – Proposer’s narrative demonstrates a 
satisfactory understanding of, experience in, or capability to achieve the 
requirement in question.  Overall, proposer’s response addresses some aspects 
of the topic, but may require multiple areas of clarification. 

 
Marginal (40% of possible points) – Proposer’s narrative demonstrates a 
marginal understanding of, experience in, or capability to achieve the 
requirement in question.  Overall, proposer’s response did not address major 
aspects of the topic and requires multiple areas of  clarification. 

 
Unsatisfactory (20% of possible points) – Proposer’s narrative did not 
demonstrate satisfactory understanding of, experience in, or capability to 
achieve the requirement in question.  Overall, proposer’s response did not 
address a majority of the aspects of the topic. 

 
Zero (0) – Proposer’s narrative was blank or missing or deemed non-
responsive. 
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6) Interview for top scored proposals (20 points) 
If deemed necessary by the Evaluation Team, the contractors who submit the 
proposals that are the two highest scored will be interviewed by the Evaluation 
Team. The interview will be by videoconference, or over the telephone. Scoring for 
the interview will be based on responses to a set of patterned questions designed to 
elaborate on the contractor’s knowledge and experience. 
 

7) Preference Point and Cost Points Calculation   
Because the Commission is using the secondary method RFP process, a process in 
which the resulting contract is awarded based on highest points scored overall, 
submitted Cost Proposals must be converted into Cost Points using a formula. 
 
All submitted Cost Proposals will receive Cost Points proportionate to the Cost 
Proposal receiving the maximum Cost Points as follows: 
   
Lowest Cost 
Proposal 

X 
30 Max Possible 
Points 

= 
Proposer’s Cost 
Points 

Proposer’s Cost     
 

8) Final Scoring, Adjustments, and Tie-breakers 
The first step in determining final point scores for proposals is to add total non-Cost 
Points to Cost Points and any applicable Small Business Preference Points. This 
final amount represents the final points total for determining the highest-scoring 
proposal.  
 
In the event that any final point score results in fractional points, Fractional points 
will be rounded to two decimal points. 
 
Example: To help illustrate this process, refer to table below, for an example of the 
cost score calculation process.  Cost figures in the example below explain the 
calculations and have no other significance. 
 
Cost Evaluation and Scoring Methodology Example 

Bidder Grand Total 
Cost 

Calculation Cost Points 
Awarded 

A $400,000 $300,000  X 
60 
$400,000 

45.00 

B $350,000 $300,000  X 
60 
$350,000 

51.43 

C $300,000 $300,000  X 
60 
$300,000 

60.00 
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In the event of a precise tie, a designated member of the Commission Evaluation 
Team will draw lots to determine the successful proposer, or if applicable, the tie will 
be broken in  accordance with Government Code section 14838(f). 

G) AWARD AND PROTEST  
 

Notice of the proposed award shall be posted in a public place in the office of 
California Coastal Commission, 455 Market Street, Suite 300, San Francisco, CA  
94105 and on the following Internet site: http://www.coastal.ca.gov/ for five (5) 
working days prior to awarding the agreement. 
 
If any proposer, prior to the award of agreement, files a protest with the California 
Coastal Commission and the Department of General Services, Office of Legal 
Services, 707 Third Street, 7th Floor, Suite 7-330, West Sacramento, CA 95605, on 
the grounds that the (protesting) proposer would have been awarded the contract 
had the agency correctly applied the evaluation standard in the RFP, or if the 
agency followed the evaluation and scoring methods in the RFP, the agreement 
shall not be awarded until either the protest has been withdrawn or the Department 
of General Services has decided the matter.  It is suggested that you submit any 
protest by certified or registered mail. 
 
Within five (5) days after filing the initial protest, the protesting proposer shall file 
with the Department of General Services, Office of Legal Services and the 
California Coastal Commission a detailed statement specifying the grounds for the 
protest.  
 
Upon resolution of the protest and award of the agreement, Contractor must 
complete and submit to the awarding agency the Payee Data Record (STD 204), to 
determine if the Contractor is subject to state income tax withholding pursuant to 
California Revenue and Taxation Code Sections 18662 and 26131.  This form can 
be found on the Internet at https://www.dgs.ca.gov/OFS/Forms.  No payment shall 
be made unless a completed STD 204 has been returned to the awarding agency. 
 
Upon resolution of the protest and award of the agreement, Contractor must sign 
and submit to the awarding agency, page one (1) of the Contractor Certification 
Clauses (CCC), which can be found on the Internet at 
https://www.dgs.ca.gov/OLS/Resources. 

H) DISPOSITION OF PROPOSALS 
 

Upon proposal opening, all documents submitted in response to this RFP will become 
the property of the State of California, and will be regarded as public records under the 
California Public Records Act (Government Code Section 6250 et seq.) and subject to 
review by the public.   
 

DocuSign Envelope ID: 91FD8243-3FD4-476B-9334-DCEBAFC2D003



 
 

15 

Proposal packages may be returned only at the proposer’s expense, unless such 
expense is waived by the awarding agency. 

I) AGREEMENT EXECUTION AND PERFORMANCE  
 

Performance shall start not later than 10 days, or on the express date set by the 
awarding agency and the Contractor, after all approvals have been obtained and the 
agreement is fully executed.  Should the Contractor fail to commence work at the 
agreed upon time, the  awarding agency, upon five (5) days written notice to the 
Contractor, reserves the right to terminate the agreement.  In addition, the Contractor 
shall be liable to the State for the difference between Contractor’s Proposal price and 
the actual cost of performing work by another contractor. 
 
All performance under the agreement shall be completed on or before the termination 
date of the agreement. 

J) PREFERENCE PROGRAMS 
 

1) Small Business Preference:  https://www.dgs.ca.gov/PD.  The proposer must be 
qualified to do business in California.  A five percent (5%) preference will be given 
to respondents who qualify as a small business, in compliance with 14835, et. Seq. 
of the California Government Code.  See Attachment 2, Bid/Proposer 
Certification Sheet, and follow completion instructions. 

 
2) Target Area Contract Preference Act (TACPA):   

https://www.dgs.ca.gov/PD/About/Page-Content/PD-Branch-Intro-Accordion-
List/Policy-Training-and-Customer-Service/Dispute-Resolution-
Unit?search=tacpa%20info. The TACPA program was established to stimulate 
economic growth and employment opportunities in designated areas throughout the 
State of California. (Gov. Code §§ 4530 et seq.) The Department of General 
Services (DGS), Procurement Division (PD), Dispute Resolution Unit (DRU) 
oversees the TACPA program and evaluates all TACPA applications. 
 

3) Disabled Veteran Enterprise Program (DVBE): https://www.dgs.ca.gov/PD.  State 
law, Public Contract Code Section 10115, establishes a contract participation goal 
of at least three percent (3%) for disabled veteran business enterprise (DVBE).  
This goal applies to a state agency’s overall contracting program.  The Disabled 
Veteran Business Enterprise requirements are waived for this Request for 
Proposal. 

K) FORMS 
 

Refer to the following pages for Required Attachments that are a part of this Request 
for Proposal. 
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ATTACHMENT 1 
 

PROPOSAL PACKAGE CHECK LIST 
 

A complete proposal or proposal package will consist of the items identified below.   
 
Complete this checklist to confirm the items in your proposal.  Place a check mark or 
“X” next to each item that you are submitting to the State.  For your proposal to be 
responsive, all required attachments and this checklist must be included in your 
proposal package. 

 
 
 Attachment Attachment Name/Description 
 
_____ Proposal Package The Proposal Package must include all of the required 

information listed under Proposal Instructions in this RFP 
(Required) 

 
_____ Attachment 1 Required Attachment Check List (Required) 
 
_____ Attachment 2 Proposal/Proposer Certification Sheet (Required) 
 
_____ Attachment 3 Itemized Cost Proposal Sheet (Required)  
 
_____ Attachment 4              Proposer References (Required) 
 
_____ Attachment 5 Proof of Certified Small Business or Disabled Veterans 

Business Enterprise (if applicable) 
 
______    Attachment 6 Bidder Declaration Form (if applicable) 
 
______    Attachment 7 Target Area Contract Preference Act (TACPA) (if 

applicable) 
 
_____      Attachment 8          DARFUR Contracting Act Form (Required) 
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ATTACHMENT 2 
 

PROPOSAL/PROPOSER CERTIFICATION SHEET 
 
 

This Proposal/Proposer Certification Sheet must be signed and returned along with all the 
“required attachments” with original signatures (wet signatures or electronic signatures).  
The proposal must be transmitted in a sealed envelope in accordance with RFP instructions. 
 
The signature affixed hereon and dated certifies compliance with all the requirements of 
this proposal document and certifies compliance with the Unruh Civil Rights Act (CC § 51 
et seq.) and the California Fair Employment and Housing Act (“FEHA”) (commencing with 
Government Code section 12960), as required by PCC section 2010. 
 
The signature below authorizes the verification of this certification. 
 

 
An Unsigned Proposal/Proposer Certification Sheet 

May Be Cause for Rejection 
 

1.  Company Name 2.  Telephone Number 2a.  Email 
      (   )        

3.  Address 
      

Indicate your organization type: 
4.    Sole Proprietorship 5.    Partnership 6.    Corporation 

Indicate the applicable employee and/or corporation number: 
7.  Federal Employee ID No. (FEIN)       8.  California Corporation No.       

9.  Indicate applicable license and/or certification information: 
 
 
10.  Proposer’s Name (Print) 11.  Title 

            

12.  Signature 13.  Date 
  

14.  Are you certified with the Department of General Services, Office of Small Business 
Certification and Resources (OSBCR) as: 
a.  California Small Business Yes     No  

 
If yes, enter certification number:  

10. Disabled Veteran Business Enterprise  
Yes   No  

If yes, enter your service code below: 
               

NOTE: A copy of your Certification is required to be included if either of the above items is 
Date application was submitted to OSBCR, if an application is       
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Completion Instructions for Proposal/Proposer Certification Sheet 
 

Complete the numbered items on the  
Proposal/Proposer Certification Sheet by following the instructions below. 

 
Item 
Number
s 

 
Instructions 

 
1, 2, 2a, 

3 

 
Must be completed.  These items are self-explanatory. 

 
4 

 
Check if your firm is a sole proprietorship.  A sole proprietorship is a form of 
business in which one person owns all the assets of the business in contrast to a 
partnership and corporation.  The sole proprietor is solely liable for all the debts 
of the business. 

 
5 

 
Check if your firm is a partnership.  A partnership is a voluntary agreement 
between two or more competent persons to place their money, effects, labor, 
and skill, or some or all of them in lawful commerce or business, with the 
understanding that there shall be a proportional sharing of the profits and losses 
between them.  An association of two or more persons to carry on, as co-
owners, a business for profit. 

 
 
6 

 
Check if your firm is a corporation.  A corporation is an artificial person or legal 
entity created by or under the authority of the laws of a state or nation, composed, 
in some rare instances, of a single person and his successors, being the 
incumbents of a particular office, but ordinarily consisting of an association of 
numerous individuals. 

 
7 

 
Enter your federal employee tax identification number. 

 
 
8 

 
Enter your corporation number assigned by the California Secretary of State’s 
Office.  This information is used for checking if a corporation is in good standing 
and qualified to conduct business in California. 

 
9  
 

 
Complete, if applicable, by indicating the type of license and/or certification that 
your firm possesses and that is required for the type of services being procured. 

 
10, 11,  

   12, 13 

 
Must be completed.  These items are self-explanatory. 
 

 
 

14 
 

 
If certified as a California Small Business, place a check in the “yes” box, and 
enter your certification number on the line.  If certified as a Disabled Veterans 
Business Enterprise, place a check in the “Yes” box and enter your service 
code on the line.  If you are not certified to one or both, place a check in the 
“No” box.  If your certification is pending, enter the date your application was 
submitted to OSBCR. 
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ATTACHMENT 3 
 

ITEMIZED COST PROPOSAL SHEET 
 

All proposers are required to complete and return this attachment to satisfy the Cost 
Proposal component of the proposer’s proposal.  All information must be provided in 
the prescribed format. Responses that deviate materially from the prescribed format 
may lead to the rejection of the Cost Proposal, and ultimately the entire proposal.  The 
rates specified herein must include all direct and indirect expenses, including but not 
limited to staff time and out of pocket expenses that also take into account all travel and 
administrative costs. 
 

Direct Labor 

Name and Title Hours Rate per Hour Total 
   $ 
   $ 
   $ 
   $ 
Subtotal Direct Labor $ 
 

Subcontractor Costs 

Itemize Subcontractor Costs  $ 
 $ 
Subtotal Subcontractor Costs $ 
 

Indirect Costs (Overhead and Fringe Benefits) 

 Rate Total 

Overhead Rate  $ 

Fringe Benefits  $ 

Other (Include itemized list)   

Subtotal Indirect Costs $ 
  

Direct Costs 

Travel In State $ 
Travel Out of State   $ 
Other (Include itemized list) $ 
Subtotal Direct Costs $ 
  
Total Cost Proposal                      $  
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ATTACHMENT 4 
 

PROPOSER REFERENCES 
Submission of this attachment is mandatory.  Failure to complete and return this attachment with 
your proposal will cause your proposal to be rejected and deemed nonresponsive.   
 
List below three references for services performed within the last five years, which are similar to 
the scope of work to be performed in this contract.  Proposers are encouraged to include any 
relevant links to completed projects or digital portfolio and metrics used to judge the success of 
the project 

 
REFERENCE 1 

Name of Firm 
Street Address City State Zip Code 
 Email: 
Contact Person Telephone Number  
Dates of Service Value or Cost of Service 
Brief Description of Service Provided 
 

REFERENCE 2 

Name of Firm 
Street Address City State Zip Code 
 Email:  
Contact Person Telephone Number 
Dates of Service Value or Cost of Service 
Brief Description of Service Provided 
 

REFERENCE 3 

Name of Firm 
Street Address City State Zip Code 
 Email: 
Contact Person Telephone Number 
Dates of Service Value or Cost of Service 
Brief Description of Service Provided 
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ATTACHMENT 5 
 SMALL BUSINESS AND/OR DISABLED VETERANS BUSINESS ENTERPRISE 

CERTIFICATION (if applicable) 
 

If applicable, submit a copy of your Small Business or Disabled Veteran Business 
Enterprise Certification.  
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ATTACHMENT 6 
 

BIDDER DECLARATION FORM – GSPD-05-105 
Available at https://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/gspd05-105.pdf. 
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ATTACHMENT 7 
TARGET AREA CONTRACT PREFERENCE ACT (TACPA) FORMS 

This RFP references TACPA preference request and documentation forms. Please 
carefully review the forms and requirements before submitting as part of a proposal. 
Proposers are not required to apply for TACPA preferences. Denial of the TACPA 
preference request is not a basis for rejection of a proposal.  
  
TACPA Preference Request (STD 830): 
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std830.pdf     
  
Proposer’s Summary of Contract Activities and Labor Hours (DGS/PD 526): 
https://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/gspd0526.pdf  
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ATTACHMENT 8 
DARFUR CONTRACTING ACT FORM 

Pursuant to Public Contract Code section 10478, if a bidder or proposer currently or within 
the previous three years has had business activities or other operations outside of the 
United States, it must certify that it is not a “scrutinized” company as defined in Public 
Contract Code section 10476.   
 

Therefore, to be eligible to submit a bid or proposal, please insert your company name and 
Federal ID Number and complete only one of the following three paragraphs (via initials for 
Paragraph # 1 or Paragraph # 2, or via initials and certification for Paragraph # 3):  
 
Company/Vendor Name (Printed) 

 

Federal ID Number 

  
 Printed Name and Title of Person Initialing (for Options 1 or 2) 
 
 
 
1.         _____              We do not currently have, and have not had within the previous  

Initials             three years, business activities or other operations outside of the 
United States.  

OR 
2.         _____              We are a scrutinized company as defined in Public Contract Code  

Initials               section 10476, but we have received written permission from the 
Department of General Services (DGS) to submit a bid or proposal 
pursuant to Public Contract Code section 10477(b).  A copy of the 
written permission from DGS is included with our bid or proposal. 

 

OR 
3.         _____              We currently have, or we have had within the previous three years,  

Initials             business activities or other operations outside of the United States, 
+ certification         but we certify below that we are not a scrutinized company  
      below               as defined in Public Contract Code section 10476.   

 
CERTIFICATION For # 3. 
I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly 
authorized to legally bind the prospective proposer/bidder to the clause listed above in # 
3.  This certification is made under the laws of the State of California. 
 
By (Authorized Signature) 

 
Printed Name and Title of Person Signing 

  
Date Executed Executed in the County and State of 
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EXHIBIT A 
SAMPLE STANDARD AGREEMENT 

    
 
 

SAMPLE – Do NOT 
provide as part of  

proposal 
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SAMPLE – Do NOT 
provide as part of  

proposal 
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EXHIBIT A 
SCOPE OF WORK 

 
SCOPE OF WORK 
 
A. OVERVIEW 
 The California Coastal Commission (“the Commission”) hereby contracts with NAME 

(hereafter referred to as “the Contractor”) to provide facilitation services in accordance 
with the specifications stated in Request for Proposals (RFP) 22-01: Environmental 
Services for the Broadband Middle Mile Network. 

 
 The services shall also be in accordance with the Contractor’s proposal submitted in 

response to RFP 22-01, which is attached hereto as Exhibit A – Attachment 1 and 
made part of this agreement.  

 
B. TERM 
 The term of this agreement will be for a period of six (6) months from October 3, 2022 

(or upon Department of General Services, Office of Legal Services approval) – April 3, 
2023, with an option to amend the contract to extend for an additional six (6) month 
period under the same terms and conditions.  This amendment option will be executed 
at the sole discretion of the Commission. 

 
C. PROJECT REPRESENTATIVES 

The project representatives during the term of this agreement will be: 
 

State Agency:  California Coastal 
Commission 

Contractor: 

Name:  Name: 
Email: Email: 
Phone: Phone: 
Fax:  415-904-5400 Fax: 

 
 
Direct all inquiries to: 
 

State Agency:  California Coastal 
Commission 

Contractor: 

Section/Unit: Section/Unit: 
Attention: Attention: 
Address:   
455 Market St, Ste 200, Rm 228,  
San Francisco, CA 94105 

Address: 

Email:  Email: 
Phone: 415-904-5### Phone: 
Fax:  415-904-5400 Fax: 
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D. PURPOSE AND GOALS 

The California Coastal Commission carries out the policies of the California Coastal Act 
by ensuring that coastal development and land use protects and enhances public 
access to the coast, coastal recreation opportunities, the marine environment, and 
coastal land resources within the California coastal zone. The Commission is 
composed of 12 voting members and 4 non-voting members and holds public meetings 
at least once a month to make decisions on coastal development and land use policy 
proposals based on their consistency with the Coastal Act.  
 
1. Purpose of Contract 

The purpose of this agreement is to provide environmental analysis services for the 
coastal zone portions of the Broadband Middle Mile Network (BMMN) project 
(“Project”), which is being led by the California Department of Transportation 
(Caltrans or “Project applicant”) and requires Coastal Development Permit (CDP) 
review by the Commission for compliance with the California Coastal Act and any 
relevant certified Local Coastal Program (LCP) policies. The term of this agreement 
will be approximately from October 3, 2022 to April 3, 2023. 

 
The period of performance for this contract is six (6) months with an amendment 
option to extend for an additional six (6) month period under the same terms and 
conditions.  The budget allocation to support the services outlined in this document 
is anticipated to be between is $700,000 - $900,000.  The contractor shall not be 
authorized to deliver or commence performance of services as described in this 
Scope of Work (SOW) until written approval has been obtained from all entities.  No 
delivery or performance of service may commence prior to the execution of the 
Agreement.   

 
2. Goal of Contract 

The goal of this contract is to assist Commission staff in analyzing the potential 
coastal resource impacts and Coastal Act consistency issues presented by the 
Project including by creating an inventory and GIS layers of existing resource 
information, identifying information gaps, performing additional field work and 
research to fill in identified critical information gaps, and making recommendations 
for avoiding, minimizing, or mitigating all potential coastal resource impacts in 
support of the CDP review process for this Project. 

 
E. DETAILED SCOPE OF WORK 
 

1. Background 
Universal, accessible, and affordable access to high-speed internet is critical to the 
state’s economy, education, and essential health and well-being. The 2021-22 State 
Budget provides a $7 billion investment over three years as part of a plan to expand 
broadband infrastructure, increase affordability, and enhance access to broadband 
high-speed Internet for all Californians as supported by Executive Order N-73-20 
and Senate Bill No. 156. This funding will support the build out of a critical statewide 
broadband “middle-mile” network (BMMN), incentivize providers to expand service 
to unserved and underserved areas by substantially reducing their upfront 
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infrastructure costs, create new opportunities for municipal fiber networks, and 
promote affordability for consumers. This essential backbone infrastructure is a 
foundational step towards the entire state having broadband access.  
 
The Project specifically involves installation of 10,000 miles of broadband 
infrastructure throughout the state including fiber optic cable conduit, vault boxes, 
cable marker posts, and repeater hub stations. All infrastructure will be placed 
within the State Highway System (SHS) right-of-way owned and operated by 
Caltrans. Approximately 900 miles of the network will occur within the coastal zone, 
passing through approximately 56 different LCP segments as well as various state, 
federal and tribal lands from the Oregon/California border south to Imperial Beach, 
San Diego. Caltrans is responsible for the planning, designing, permitting, and 
construction of the Project and is required to obtain CDPs from the Commission 
(and/or from local jurisdictions with certified LCPs) for the portions of the Project 
within the coastal zone pursuant to the California Coastal Act. The Commission’s 
role is to review the proposed Project for conformance with the Coastal Act and any 
relevant certified LCP policies and determine what Project revisions or conditions of 
approval are necessary to impose in order to find the Project in conformance, 
including with respect to the protection of coastal resources, maximizing of public 
access and recreation opportunities, and avoidance of coastal hazards. Given the 
high priority placed on the implementation of this Project, the Commission’s role 
also involves coordinating with stakeholders to expedite the CDP review process. 
 
As certain components of the Project are expected to be exempt from CEQA, the 
Commission is seeking a qualified and experienced outside vendor to conduct a 
CEQA-equivalent environmental analysis of coastal resources to support the CDP 
review for all segments of the Project that will occur within the California coastal 
zone. Specifically, the environmental analysis needs to include: 

 Procurement and compilation of existing environmental resource and 
environmental hazard information. This will include any information made 
available by or requested from Caltrans, the Commission, local governments, 
and other resources (e.g., NAHC, CHRIS, CNDDB) with a focus on 
resources that are protected under the Coastal Act.  

 Identification of relevant Coastal Act and certified LCP policies based on the 
known or potential environmental resource areas and hazard areas that 
intersect with the Project routes.  

 Gap analysis of critical remaining unavailable environmental information, with 
a focus on coastal resources that are protected under the Coastal Act (e.g., 
wetlands, environmentally sensitive habitat areas, cultural resources, public 
access, scenic views, etc.).  

 Prioritization and implementation of field studies necessary to fill in critical 
information gaps as feasible within the contract term, as well as 
recommendations for how to address any unavailable or unattainable 
information in the Coastal Act consistency review. 

 Mapping of all procured environmental resource information in GIS format, 
with a focus on resources that are protected under the Coastal Act.  
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 Final report with a detailed summary of confirmed or potentially present 
coastal resources and environmental hazards in the vicinity of the proposed 
Project within the coastal zone, an analysis of potential permanent and 
temporary resource impacts that may be caused by Project construction, 
consistency analysis of the Project with the Coastal Act and certified LCPs, 
and recommendations for avoiding, minimizing, or mitigating all potential 
impacts.  

The Project is on a highly compressed timeline for permitting and construction due 
to state and federal funding availability. As such, this scope of work must be 
completed by April 3, 2023 to allow Commission staff sufficient time to complete the 
CDP review process and bring the various segments of the Project to Commission 
public hearings. An efficient and effective work plan will be a crucial part of this 
contract. 

 
 

2. Statement of Work and Deliverables 
   
  The winning consultant must complete the following work: 
 

a. Kick-off and Regular Meetings 
1) Participation in a kick-off meeting with Commission staff upon contract 

execution. 
2) Regular meetings with Commission and Caltrans staff to discuss deliverables 

and progress throughout the contract term. 
 

b. Literature Review/Research 
1) Procurement and compilation of existing environmental resource and hazard 

information. 
2) Coordination with the Commission, Caltrans, local governments, and other 

agencies or database organizers to obtain information as necessary. 
3) Identification of relevant Coastal Act and certified LCP policies. 
4) Memo to Commission staff summarizing resource and hazard information 

and policies gathered.  
 

c. Gap Analysis 
1) Identification of remaining critical unavailable environmental information. 
2) Memo to Commission staff summarizing remaining unavailable 

environmental information, recommendations for obtaining such information 
through field studies or other methods, and recommendations for how to 
address any unavailable or otherwise unattainable information in the Coastal 
Act consistency review.  
 

d. Field Studies 
1) Coordination with Commission staff to discuss and prioritize field studies that 

would supplement any critical information gaps and support the contract 
goals.  

2) Conduct field studies based on determined priorities as feasible within the 
timeframe of the contract term.  
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3) Memo(s) to Commission staff summarizing field studies including objectives, 
methods, and observations.  
 

e. Mapping 
1) Mapping of all procured environmental resource and hazard information, 

including from literature review/research and field study tasks, in GIS format.  
2) Coordination with the Commission’s Mapping Unit to provide the final GIS 

files to the Commission. 
 

f. Final Report 
1) An administrative draft (for Commission staff review) and final report with a 

detailed summary of confirmed or potentially present environmental 
resources and hazards in the vicinity of the proposed Project within the 
coastal zone; an analysis of potential permanent and temporary resource 
impacts that may be caused by Project construction; an analysis of Project 
consistency with the Coastal Act and relevant certified LCP policies; and 
recommendations for avoiding, minimizing, or mitigating all potential impacts 
(e.g., through siting, design, and construction best practices). Commission 
staff will coordinate with the contractor on the details for report organization 
(e.g., by geographic segment, resource type) and contents.   

 
 
F. RESPONSIBILITIES OF BOTH PARTIES 
 
 Contractor Responsibilities: 

The contractor will provide the services as detailed in this document.  The contractor 
will designate a person to whom all project communications may be addressed and 
who has the authority to act on behalf of the contractor for all aspects of the resulting 
contract (Project Manager).  The Project Manager shall be responsible for the overall 
engagement by the contractor and shall be the contact for all invoicing and staffing 
issues.  

 
All deliverables required from the contractor under the resulting contract will be subject 
to review and approval by the Commission.  The contractor will be required to respond 
to the Commission’s feedback in a timely manner. 

 
Personnel commitments made in the contractor’s winning proposal shall not be 
changed without prior written approval of the Commission.  The Commission reserves 
the right to require, at its sole  discretion, the replacement of any member of the 
contractor’s personnel designated to fulfill the contracted services. 

 
 Commission Responsibilities:  

The Commission will designate a person to whom all project communications should be 
addressed and who has the authority to act on behalf of the Commission for all aspects 
of the contracted services (Contract Manager).  The Contract Manager will coordinate 
any contact between the contractor and Commission staff.  The Contract Manager will 
provide timely review and approval of all deliverables provided by the contractor in 
order for the contractor to perform its obligations for contracted services. 
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G. CHANGE MANAGEMENT PROCESS FOR SCOPE OF WORK 
The purpose of this provision is to provide the Commission and the Contractor with a 
process for modifying responsibilities set forth in the Scope of Work that would not 
otherwise modify any legal duties, responsibilities, or obligations under the resulting 
contract, and therefore does not require that these changes be effectuated through a 
more formal, contractual amendment process (as allowed by the contract). 

  
Illustrative examples of modifications allowed by this “change management process” for 
the Scope of Work include: modification to the requested contents of a deliverable 
report; or modification of designated project personnel. Such permissible modifications 
may be necessitated by unanticipated problems, re-prioritization of work tasks, or 
efficiency insights. 

  
A request to modify any aspect of the Scope of Work may be initiated by the 
Commission or the contractor, and any modification request must be approved by both 
the Commission’s Contract Manager and the contractor’s Project Manager, except that 
the Commission reserves the right to require at its sole discretion the replacement of 
any member of the contractor’s personnel designated to fulfill the contracted services. 
Modifications agreed to by the Commission and the contractor will be documented as 
informal amendments to the Scope of Work. Any change to the overall term or total 
dollar amount of the contract will require a formal amendment to the contract as 
allowed by the contract. 

 
H. FINAL PROJECT ACCEPTANCE PROCEDURES 

 It shall be the Commission’s sole determination as to whether a contracted service or 
required deliverable has been successfully completed and is acceptable to the 
Commission in fulfillment of the awarded contract. 
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EXHIBIT A – ATTACHMENT 1 
CONTRACTOR’S RESPONSE TO RFP AND COST SHEET 

 
 

(Insert Contractor’s response to the RFP as appropriate and cost sheet) 
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 EXHIBIT B 
BUDGET DETAIL AND PAYMENT PROVISIONS 

 
BUDGET DETAIL AND PAYMENT PROVISIONS 
 
1. Invoicing and Payment 

A. For services satisfactorily rendered and upon receipt and approval of the invoices, 
the State agrees to compensate the Contractor for actual expenditures incurred in 
accordance with the rates specified in the Contractor’s proposal submitted in 
response to RFP 22-01. 

 
B. Invoices shall include the Agreement Number and shall be submitted not more 

frequently than monthly in arrears to: 
 

California Coastal Commission 
Attn: Business Services 

455 Market Street, Suite 200, Room 228 
San Francisco, CA  94105 

[Contact name and email address TBD] 
 

C. Invoices shall contain the following information: 
1. Contractor’s name and address as shown on this agreement. 
2. Date of the invoice. 
3. Time period covered by the invoice. 
4. Contract number as shown on this agreement. 
5. Original signature of the contractor (not required if printed using preprinted 

letterhead paper). 
6. Itemized costs for the billing period in the same or greater level of detail as 

indicated in this agreement, with supporting documentation.  Only those costs 
and/or cost categories expressly identified in this agreement may be reimbursed. 

 
2. Budget Contingency Clause 

A. It is mutually agreed that if the Budget Act of the current year and/or any subsequent 
years covered under this Agreement does not appropriate sufficient funds for the 
program, this Agreement shall be of no further force and effect.  In this event, the 
State shall have no liability to pay any funds whatsoever to the Contractor or to furnish 
any other considerations under this Agreement and the Contractor shall not be 
obligated to perform any provisions of this Agreement. 

 
B. If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of 

this program, the State shall have the option to either cancel this Agreement with no 
liability occurring to the State, or offer an agreement amendment to the Contractor to 
reflect the reduced amount. 
 

3. Prompt Payment Clause 
Payment will be made in accordance with, and within the time specified in, Government 
Code Chapter 4.5, commencing with Section 927. 
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EXHIBIT C 
GENERAL TERMS AND CONDITIONS 

 
GENERAL TERMS AND CONDITIONS 
 
PLEASE NOTE:  The General Terms and Conditions are included in the contract by 
reference to the following website: https://www.dgs.ca.gov/OLS/Resources  
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EXHIBIT D 
SPECIAL TERMS AND CONDITIONS 

 
SPECIAL TERMS AND CONDITIONS 
 
AMENDMENTS/UNANTICIPATED TASKS 
In the event that additional program services must be performed which was wholly 
unanticipated and is not specified in the written Scope of Work, but which in the opinion of 
both parties is necessary to the successful accomplishment of the general scope of work 
outlined, an amendment to the Agreement is required.  The State has the option to extend 
the Agreement for one (1) additional six (6) month period under the same terms and 
conditions. 
 
COMPUTER SOFTWARE 
For contracts in which software usage is an essential element of performance under this 
Agreement, the Contractor certifies that it has appropriate systems and controls in place to 
ensure that State funds will not be used in the performance of this contract for the 
acquisition, operation, or maintenance of computer software in violation of copyright laws. 
 
EVALUATION OF CONTRACTOR 
Performance of the Contractor under this Agreement will be evaluated.  The evaluation 
shall be prepared on Contract/Contractor Evaluation Sheet (STD 4), and maintained in the 
Agreement file.  For consultant agreements, a copy of the evaluation will be sent to the 
Department of General Services, Office of Legal Services, if it is negative and over $5,000. 
 
INDEMNIFICATION 
The Contractor agrees to indemnify, defend and hold harmless the State, its officers, 
agents and employees from any and all claims and losses accruing or resulting to any and 
all contractors, subcontractors, suppliers, laborers, and any other person, firm or 
corporation furnishing or supplying work services, materials, or supplies in connection with 
the performance of this Agreement, and from any and all claims and losses accruing or 
resulting to any person, firm or corporation who may be injured or damaged by Contractor 
in the performance of this Agreement. 
 
POTENTIAL SUBCONTRACTORS 
Nothing contained in this Agreement or otherwise, shall create any contractual relation 
between the State and any subcontractors, and no subcontract shall relieve the Contractor 
of his responsibilities and obligations hereunder.  The Contractor agrees to be as fully 
responsible to the State for the acts and omissions of its subcontractors and of persons 
either directly or indirectly employed by any of them as it is for the acts and omissions of 
persons directly employed by the Contractor.  The Contractor’s obligation to pay its 
subcontractors is an independent obligation from the State’s obligation to make payments 
to the Contractor.  As a result, the State shall have no obligation to pay or to enforce the 
payments of any moneys to any subcontractor. 
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RIGHT TO TERMINATE 
The State reserves the right to terminate this agreement subject to 30 days written notice 
to the Contractor.  Contractor may submit a written request to terminate this agreement 
only if the State should substantially fail to perform its responsibilities as provided herein. 
 
However, the agreement can be immediately terminated for cause.  The term “for cause” 
shall mean that the Contractor fails to meet the terms, conditions, and/or responsibilities of 
the contract.  In this instance, the contract termination shall be effective as of the date 
indicated on the State’s notification to the Contractor. 

 
This agreement may be suspended or cancelled without notice, at the option of the 
Contractor, if the Contractor or State’s premises or equipment are destroyed by fire or 
other catastrophe, or so substantially damaged that it is impractical to continue service, or 
in the event the Contractor is unable to render service as a result of any action by any 
governmental authority. 
 
SETTLEMENT OF DISPUTES 
If the Contractor believes that there is a dispute or grievance between the Contractor and 
the Commission arising out of or relating to this Agreement, the Contractor shall first 
discuss and attempt to resolve the issue with the Commission’s Project Representative. If 
the issue cannot be resolved at this level, the Contractor shall follow the following 
procedures: 
 
If the issue cannot be resolved directly with the Project Representative, the Contractor 
shall submit, in writing, a grievance report together with any evidence to the Chief Deputy 
Director of the Commission. The grievance report must state the issues in the dispute, the 
legal authority, or other basis for the Contractor’s position and the remedy sought. Within 
ten (10) days after receipt of the grievance report, the Chief Deputy Director, or his/her 
designee, shall meet in person or via phone with the Contractor and the Project 
Representative for purposes of resolving the dispute. The decision of the Chief Deputy 
Director following such a meeting shall be final. 
 
TRAVEL AND PER DIEM 
Any reimbursement for travel and per diem shall, unless otherwise specified in this 
Agreement, shall be at the rates and rules currently in effect, as established by the 
California Department of Human Resources (CalHR).  Any travel for reimbursement must 
be approved by the Commission in writing in advance.  Verbal authorization for travel must 
be confirmed in writing.  Written authorization may be in a form including fax or email 
communication. 
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