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1 Introduction 
The Florida Department of Environmental Protection (the Department) hereby issues this Invitation to 
Bid (ITB) to contract for Production and Fabrication of Kiosks for Fakahatchee Strand Preserve State 
Park.  The Solicitation will be administered through the Vendor Information Portal (VIP). Respondents 
interested in submitting a Response must comply with all of the terms and conditions described in this 
ITB. 

1.1 Solicitation Objective 
The Department intends to enter into a contract  using the Attachment 1, Draft Contract, for Production 
and Fabrication of Kiosks for Fakahatchee Strand Preserve State Park, hereby incorporated by reference.  
The Department intends to make a single award, however the Department reserves the right to award 
to one Respondent or multiple Respondents, or to make no award, as determined to be in the best 
interest of the State.   

1.2 Background and Program Information 
The mission of the Florida Park Service (FPS) is to provide resource-based recreation while preserving, 
interpreting and restoring natural and cultural resources. The FPS is managed by the Florida Department 
of Environmental Protection (DEP).  

Fakahatchee Strand Preserve State Park is a remarkable stretch of the South Florida wetlands with a rich 
biodiversity and centuries of cultural influence. To help our visitors connect with the significance of their 
surroundings, DEP previously contracted with The Acorn Group to design four mobile interpretive kiosks 
that would engage visitors visually, auditorily and kinesthetically. The selected vendor for this project 
will be required to fabricate the interpretive kiosks in accordance with the designs provided by The 
Acorn Group along with additional changes listed below.  

1.3 Anticipated Contract Term & Renewals 
The initial term of the Contract will begin upon execution and expire six (6) months thereafter with no 
renewal year(s). At the discretion of the Department, the Contract may be renewed subject to the terms 
and conditions specified in the Contract.   

1.4 Definitions 
The “General Contract Conditions” Form PUR 1000 (PUR 1000) and “General Instructions to 
Respondents” Form PUR 1001 (PUR 1001), found in Rule 60A-1.002, Florida Administrative Code (F.A.C.), 
are hereby incorporated by reference and can be accessed at: 
https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/state
_purchasing_pur_forms.  The following definitions apply to this ITB:  

Business Days - Monday through Friday, inclusive, except for State government holidays.   
Confidential Information - Any documents, data, or records that are confidential and not subject 
to disclosure pursuant to Chapter 119, Florida Statute (F.S.), the Florida Constitution, or any 
other authority.  
Contract - The agreement that results from this competitive procurement, if any, between the 
Department and the Contractor.  
Contractor(s) - The Respondent(s) that will be awarded a Contract pursuant to this Solicitation. 

https://www.floridastateparks.org/parks-and-trails/fakahatchee-strand-preserve-state-park
https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/state_purchasing_pur_forms
https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/state_purchasing_pur_forms


 ITB 2025018 

Production and Fabrication of Kiosks for Fakahatchee Strand Preserve State Park 

 

 5 of 21 
Rev. 7/30/2024 

Respondent – an entity that submits a Response to this ITB.  
State - The State of Florida. 

1.5 Draft Contract Terms 
Awarded Respondent(s) must provide the commodities and contractual services sought by this ITB in 
accordance with the terms, conditions, and Scope of Work detailed in the Contract. All Respondents 
should carefully review Attachment 1, prior to submission of a Response. Any questions related to the 
Contract should be submitted as a formal question in accordance with the instructions contained in this 
ITB. Forced Labor Attestation Form 

1.6 Procurement Officer 
The Procurement Officer is the Department’s sole point of contact for information regarding this ITB 
from the date of release until an Agency Decision is posted on the VIP, at 
https://vendor.myfloridamarketplace.com/ in accordance with Section 2.3.1.2 below.  

Refer ALL inquiries in writing to the Procurement Officer by email.  Responses to timely questions posed to the 
Procurement Officer will be posted on the VIP, at https://vendor.myfloridamarketplace.com/ 

 in accordance with Section 2.3.1.2 below. 

The Department will not talk to any Respondents or their agents regarding a pending solicitation.  
Questions will NOT be answered via telephone. 

1.7 Special Accommodations 
Any person requiring a special accommodation due to a disability should contact the Department’s 
Procurement Officer.  Requests for accommodation for meetings must be made at least five (5) Business 
Days prior to the meeting.   

1.8 Timeline of Events 
The following schedule will be strictly adhered to in all actions relative to this Solicitation. The 
Department reserves the right to modify this schedule and will notify participants in the Solicitation by 
posting an addendum to this Solicitation on VIP.  It is the responsibility of the Respondent to check VIP 
on a regular basis for such updates.    

Event Date  Time* Location/Method 

ITB Advertised 7/16/25 N/A Vendor Information Portal 

Registration Deadline for 
upcoming Mandatory Pre-
Response Conference 

7/23/25 5:00 PM 

All Respondents must email the 
Procurement Officer to register for the 
Mandatory Pre-Response Conference by 
the identified deadline. Failure to register 
before the deadline may result in the 
Respondent not receiving an invitation to 
the Mandatory Pre-Response Conference. 

Mandatory Pre-Response 
Conference 7/30/25 10:00 AM 

The Mandatory Pre-Response Conference 
will be held virtually. Meeting information 
will be provided by the Department upon 
registration. Respondents who fail to 

https://vendor.myfloridamarketplace.com/
https://vendor.myfloridamarketplace.com/
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attend or who are not represented at the 
Mandatory Pre-Response Conference will 
be Non-Responsive. 

Questions Due 8/5/25 5:00 PM Email to Procurement Officer 

Answers Posted 
(Anticipated) 

On or about: 
8/12/25 Vendor Information Portal 

Responses Due 8/19/25 3:00 PM 

Department of Environmental Protection 
DEP Procurement Section, Room 215 
3800 Commonwealth Blvd, MS93 
Tallahassee, Florida 32399-3000 

Public Opening 8/20/25 10:00 AM 

Teleconference by calling 1-850-629-7330 
 
Phone Conference ID: TBD  
The number will be active 5 minutes 
before the meeting  

Award Date (Anticipated) On or about: 
9/2/25 Vendor Information Portal 

*All times are Eastern Time Zone. 

1.9 List of Attachments and Forms 
The Attachments and Forms below are incorporated by reference. Copies of these documents are 
available in the VIP advertisement that accompanies the ITB posting. If a Form requires electronic 
completion or filling in, such as a Microsoft Excel spreadsheet, an electronic copy can be obtained by 
contacting the Procurement Officer.  

Attachment Title 
1 Draft Contract 

 

Form Title 
A Business Response Form 
B -RESERVED- 
C -RESERVED- 
D Price Sheet 
E Award Preference Form  
F -RESERVED- 
G Forced Labor Attestation Form 
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2 ITB Process 

2.1 Vendor Responsibilities 
Vendors should carefully read the entire ITB, all attachments, and any addenda before submitting a 
Response. Vendors interested in submitting a Response must comply with all instructions, terms, and 
conditions of this ITB to be considered for Award. 

Vendors are responsible for understanding all terms and conditions of this ITB, its attachments, 
addenda, and proposed resulting Contract. If a Vendor does not understand these requirements, Vendor 
should submit formal questions to the Department in accordance with Section 2.3.1.2. 

2.2 Who May Respond 
Vendors who possess the financial capability, experience, and personnel resources described in this ITB 
are invited to submit Responses.  Vendors on the Convicted, Suspended, Discriminatory Vendor List(s), 
the Antitrust Violator Vendor List(s), and/or the Scrutinized List(s) of Prohibited Companies may not 
submit a Response.     

2.3 Overview of the ITB 
The ITB is a method of competitively soliciting a commodity or contractual service under Chapter 287, 
F.S. The ITB process involves three phases: Solicitation, Minimum Mandatory Requirement Review and 
Evaluation. 

2.3.1 Solicitation Phase 
2.3.1.1 Pre-Response Conference and Site Visit (If Applicable) 
The Department may hold an optional or mandatory pre-response conference or site visit as part of the 
process as indicated in Section 3.2.   

Anyone attending a pre-response conference or site visit is required to register their attendance in a 
means provided by the Department at the time and location of the meeting. Respondents who fail to 
attend or who are not represented at a mandatory conference or site visit will be determined Non-
Responsive. 

Note: Any answers to questions given at any conferences or site visits are not binding and do not alter 
the ITB. Only questions submitted in accordance with the instructions below and answered on the VIP are 
considered binding. 

2.3.1.2 Question and Answer Period 
Respondents may submit questions regarding the terms, conditions, and requirements of the ITB to the 
Procurement Officer via email by the deadline listed in the Timeline, Section 1.8 of the ITB.   

Questions will not constitute a formal protest of the specifications or of the Solicitation.   Answers to 
questions will be posted on the VIP. 

All emails shall have the Solicitation number in the subject line.  The Department recommends that 
questions be submitted in the following format: 
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ITB Section ITB Page # Question 

   

 

2.3.1.3 Submission of Responses 
Once the Department posts the answers to the questions, Respondents may begin submitting 
Responses as indicated in Section 3.4; however, Respondents are encouraged to submit their Responses 
no earlier than five (5) days prior to the submission deadline.  Responses must be submitted by the 
deadline listed in the Timeline above.   

2.3.1.4 Public Opening 
The Department will open the Responses in a public meeting at the date, time, and location noted in the 
Timeline, Section 1.8.  The Procurement Officer will review the entire Response to ensure that all 
required volumes were timely submitted, however prices will not be read aloud at the public opening.   

2.3.2 Minimum Mandatory Requirement Review Phase 
2.3.2.1 Administrative Review  
All responses will be reviewed by the Procurement Officer to ensure that Responses contain all 
mandatory Forms and are complete.  Complete Responses may be sent to the Program Area for their 
qualifications review, if any.  

2.3.2.2 Responsibility Review 
The Department will review the Responsibility section of the Respondent’s Business Response Form, 
Form A, for affirmative responses and attached documentation, if any. Answers in the affirmative are 
not, in themselves, grounds for declaring a vendor as Non-Responsible; the Department may seek 
additional clarification and decide whether the circumstances of the case warrant declaring a 
Respondent Non-Responsible. Respondents deemed Non-Responsible are not eligible for Contract 
Award. 

2.3.2.3 Qualifications Review (if any) 
If the Department requires the Respondents to submit documentation as evidence of qualifications, the 
Department will review said documentation to ensure it supports the minimum qualifications outlined 
in Section 1.2. 
 

2.3.3 Evaluation Phase 
Price Sheet Evaluation 
The Procurement Officer will review and compare the Price Sheets of the Respondents who are 
determined to be responsible and develop the recommendation of award based on the lowest total 
price (LTP) as described on the Price Sheet, Form D. Form D must be completed, signed, and submitted 
without alteration as part of a response.  Respondents must not submit their own forms, including 
quote forms or other documents, in lieu of Form D.  Please see Section 2.4, Conformance to 
Requirements, below.  
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2.4 Conformance to Requirements 
In order to be considered for Award, Responses submitted to the Department must conform in all 
material aspects to the requirements set forth in this ITB, including the requirement set forth in Form D, 
Price Sheet. Responses failing to conform in all material aspects to the requirements included in this ITB, 
including the requirement set forth in Form D, Price Sheet are Non-Responsive and are not eligible for 
Award, at the sole discretion of the Department. 

This is an invitation to bid.  The Response must not include any proposal to negotiate, or any proposed 
terms and conditions that supersede, conflict with, take exception to, supplement, or materially change, 
the terms and conditions set forth in this ITB or the documents that will comprise the Contract.  Any 
questions regarding the terms, conditions, or requirements of this ITB or the Contract can be raised 
during the Question and Answer Period described in Section 2.3.1.2 of this ITB.  Respondents that fail to 
comply with the requirements of this paragraph may, at the sole discretion of the Department, be 
deemed to be Non-Responsive. 

2.5 Limitation on Vendor Contact with Agency During Solicitation Period 
Respondents to this Solicitation or persons acting on their behalf may not contact, between the release 
of the Solicitation and the end of the 72-hour period following the agency posting the notice of intended 
award, excluding Saturdays, Sundays, and state holidays, any employee or officer of the executive or 
legislative branch concerning any aspect of this Solicitation, except in writing to the Procurement Officer 
or as provided in the Solicitation documents. Violation of this provision may be grounds for rejecting a 
Response. 

2.6 Addenda/Amendments to the ITB 
The Department reserves the right to modify this ITB by issuing addenda and/or amendments.  All 
changes to the ITB will be made through addenda or amendments posted on the VIP.  It is the 
responsibility of the Respondent to check for any changes on the VIP.  Issuance of written Addenda 
and/or amendments is the only method by which a solicitation may be modified.  

2.7 Contract Formation 
The Department will issue a notice of award, if any, to successful Respondent(s).  No contract shall be 
formed between the Department and the awarded Respondent until both parties sign the Contract. The 
Department will not be liable for any costs incurred by a Respondent in preparing or producing its 
Response or for any work performed before the Contract is effective. 
 
The Contract will consist of the Draft Contract as attached, which will incorporate the Scope of 
Work/Technical Specifications, below in Section 4, relevant portions of the Response submitted by the 
awarded Respondent (if any), and the Price Sheet submitted by the awarded Respondent.  If there is any 
discrepancy between the Scope of Work/Technical Specifications and the incorporated relevant portions 
of the Response, the terms most favorable to the Department shall prevail.   
 
The Department objects to and shall not consider any additional terms or conditions submitted by a 
Respondent, including any appearing in documents attached as part of a Response, except those 
identified in the Contract.  The Respondent shall bring any perceived inconsistencies among any of the 
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provisions of the ITB and its attachments to the attention of the Department prior to the submission of 
its Response. At any time during the Solicitation, the Department may specifically identify and 
incorporate by reference any additional documents which are to be incorporated into the Contract.  The 
Contract that results from this Solicitation will be posted on the Florida Accountability Contract Tracking 
System (FACTS) website in accordance with section 215.985, F.S., “Transparency Florida Act.”  

2.8 Disclosure of Response Contents 
All documentation produced as part of the ITB will become the exclusive property of the Department 
and will not be returned to the Respondent unless it is withdrawn prior to the Response opening in 
accordance with Section 2.9.  Once the Procurement Officer opens the Response, the Response may be 
disclosed pursuant to a public records request, subject to any confidentiality claims and the timeframes 
identified in section 119.071(1)(b), F.S. 

2.9  Withdrawal of Responses 
The Respondent may withdraw or modify a Response at any time prior to the due date by submitting a 
request to the Procurement Officer. 

2.10 Administrative Cure Process 
In the interest of maximizing competition, the Response qualification and cure process seeks to 
minimize, if not eliminate, Respondent disqualifications resulting from nonmaterial, curable deficiencies 
in the Response that are identified in the Minimum Mandatory Review Phase.  Therefore, the 
Department may, in its sole discretion, notify Respondents whose qualifying information or 
documentation does not meet the requirements of the ITB and allow for the correction of errors and 
omissions prior to making a final determination of responsiveness. Timely cures made pursuant to this 
section will be accepted by the Department. 

2.11 Clarification Process 
The Department may request clarification from the Respondent for the purpose of resolving ambiguities 
or questioning information presented in the Response.  Clarifications may be requested throughout the 
Solicitation process.  The Respondent’s answers to requested clarifications must be in writing and must 
address only the information requested.  Respondent’s answers to requested clarifications must be 
submitted to the Department within the time specified by the Department in the requested clarification.  

2.12 Information from Other Sources 
The Department reserves the right to seek information from outside sources regarding the Respondent, 
the Respondent’s offerings, capabilities, references, and the Respondent’s performance, if the 
Department determines that such information is pertinent to the ITB.  The Department may consider 
such information throughout the Solicitation process including, but not limited to, determining whether 
the award is ultimately in the best interest of the State.  This may include, but is not limited to, the 
Department engaging consultants, subject matter experts, and others to ensure that the Department 
has a complete understanding of the information provided pursuant to the Solicitation. 

2.13 Firm Response 
The Department may make an award within one hundred and eighty (180) days after the date of the 
opening, during which period responses shall remain firm and shall not be withdrawn. If award is not 
made within one hundred and eighty (180) days, the Response shall remain firm until either the 
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Department awards the Contract, or the Department receives from the Respondent written notice that 
the Response is withdrawn. Any response that expresses a shorter duration may, in the Department's 
sole discretion, be accepted or rejected.   

2.14 Right to Reject 
The Department may reject any Response not submitted in the manner specified by the Solicitation 
documents. Respondents whose past performance, current status, or Response does not reflect the 
capability, integrity, or reliability to fully, and in good faith, perform the requirements of Contract may 
be rejected as Non-Responsible and are not eligible for Award. 

2.15 Cancellation, Non-Award, and Withdrawal 
When the Department determines that it is in the best interest of the State, it reserves the right to:  

• Cancel this Solicitation.  
• Make no Award and reject all responses. 
• Withdraw the Solicitation at any time, including after an award is made. 
• Withdraw or amend its Notice of Award at any time prior to execution of a contract, including, 

but not limited to situations in which the Contractor(s) fails to execute the contract. 
• Re-procure services. 

2.16 Misrepresentations 
All information submitted, and all representations made, by the Respondent in a response may be relied 
upon by the Department in determining Responsibility of a Respondent for Award.  Any misstatement or 
omission, whether intentional or not, may be treated by the Department as a fraudulent concealment of 
the true facts relating to the Response. Such misrepresentation will be a basis for the Department to 
disqualify the Respondent as Non-Responsible, and bar the Respondent from participation in any re-
solicitation pertaining to this subject matter (regardless of whether the re-solicitation resulted from 
Respondent’s misrepresentation) and may be punishable under law, including, but not limited to, 
Chapter 817, F.S. 

2.17 Licensure & Registration 
Prior to the execution of a Contract, the selected Respondent must be properly licensed to do business 
within the State, and all entities must be appropriately registered with the Florida Department of State, 
if required by federal or state law. 

2.18 Replacement and Alternate Responses 
The Department will only consider one (1) Response per Respondent, unless otherwise indicated in 
Section 3.  Respondents may submit revised Responses at any time prior to the Response Due Date as 
specified in the Timeline of Events. Revised Responses must include a statement, signed and dated by an 
Authorized Signatory, withdrawing all prior Responses from the Respondent. Alternate commodities 
and/or contractual services may be proposed only if permitted in accordance with the instructions 
contained in this Solicitation. The Department is under no obligation to consider alternate commodities 
and/or contractual services to those requested in this Solicitation if not specifically requested as part of 
a Response and may reject a Response making such offers as Non-Responsive. 
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2.19 Exclusivity 
This Solicitation will not result in an exclusive license to provide the commodities and/or contractual 
services described in this Solicitation or the resulting Contract. The Department may, in compliance with 
applicable laws, contract with other vendors to provide the same or similar commodities and/or 
contractual services if the Department determines that doing so will serve the State’s best interests. 

2.20 Diversity  
The State is dedicated to fostering the continued development and economic growth of minority-
owned, veteran-owned, and woman-owned businesses. Participation of a diverse group of Respondents 
doing business with the Department is central to the State’s effort. 

The Office of Supplier Development (OSD) has been established within the Florida Department of 
Management Services (DMS) to certify qualifying minority-owned, veteran-owned, and woman-owned 
business enterprises (CBEs).  CBEs are encouraged to participate in the State’s procurement process as 
both prime Respondents and subcontractors. Non-CBE Respondents are encouraged to partner with 
CBEs for Contract performance. 

2.21 Bid Protests 
Failure to file a protest within the time prescribed in section 120.57(3), F. S., or failure to post the bond 
or other security required by law within the time allowed for filing a bond shall constitute a waiver of 
proceedings under Chapter 120, F.S. 

Documents received after normal working hours (Monday-Friday, 8:00 a.m. - 5:00 p.m., Eastern Time) will 
be filed the following business day. 
 
All filings must be made with the Agency Clerk ONLY and are only considered "filed" when stamped, 
physically or digitally, by the Agency Clerk. It is the responsibility of the filing party to meet all filing 
deadlines. 
 
The Agency Clerk's address is:   
 
Agency Clerk, Office of General Counsel    
Department of Environmental Protection     
3900 Commonwealth Boulevard,     
Douglas Building, MS#35     
Tallahassee, Florida 32399-3000 
Email: Agency_clerk@floridadep.gov 

  

mailto:Agency_clerk@floridadep.gov


 ITB 2025018 

Production and Fabrication of Kiosks for Fakahatchee Strand Preserve State Park 

 

 13 of 21 
Rev. 7/30/2024 

3 Response Instructions  
This section contains the General Instructions and Special Instructions to Respondents.  The “General 
Instructions to Respondents” Form PUR 1001 is incorporated by reference and can be accessed at 
https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/state
_purchasing_pur_forms. 
  
The terms of the PUR1001 are controlling for this ITB, except for the following sections, which are 
inapplicable: 
 

Section 3.  Electronic Submission of Responses 
Responses shall be submitted in accordance with Section 3.4 of this Solicitation. 
 
Section 5.  Questions 
Questions shall be submitted in accordance with Section 2.3.1.2 of this Solicitation. 
 
Section 14. Firm Response.  
This paragraph is superseded by Section 2.13 of this Solicitation. 
 
Section 15. Clarifications/Revisions. 
This paragraph is superseded by Section 2.11 of this Solicitation. 
 
Section 16. Minor Irregularities/Right to Reject. 
This paragraph is superseded by sections 2.10 and 2.14 of this Solicitation.  
 
Section 17. Contract Formation. 
This paragraph is superseded by Section 2.7 of this Solicitation. 
 
Section 20. Protests. 
This paragraph is superseded by Section 2.21 of this Solicitation. 

 

3.1 MyFloridaMarketPlace (MFMP) Vendor Registration 
Prior to execution of the Contract by the Department, the Contractor must be registered with MFMP. 
Information about the registration process is available on, and registration may be completed at 
https://vendor.myfloridamarketplace.com/.   

Prospective vendors who do not have internet access may request assistance from MFMP Customer 
Service within DMS. 

The following United Nations Standard Products and Services Code(s) (UNSPSC) are provided to assist 
potential Respondents in their registration efforts: 

Code Title 
43211514 Computer Kiosk 
43211613 Computer or Notebook Stands 
43211900 Computer Displays 

https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/state_purchasing_pur_forms
https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/state_purchasing_pur_forms
https://vendor.myfloridamarketplace.com/
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48102101 Display cases 
55121700 Signage 
55121726 Identification panels 
55121731 Identification markers 
55121712 Directional signs 
55121716 Wooden signs 
55121718 Informational signs 
81101517 Landscape architecture and design service 
82141500 Art design services 
82141501 Layout or graphics editing services 
82141502 Art design or graphics 
82141600 Graphic display cases 
82151511 Technical service for art gallery and museum exhibitions and collections 
82151512 Curatorial service for art gallery and museum exhibitions and collections 
90141503 Exhibitions 
90151501 Museums 
90151603 Art exhibitions 
93141708 Museum services 

3.2 Pre-Response Conferences and/or Site Visits 
The Department will hold a mandatory Pre-Response Conference for Respondents to ask questions 
informally. The conference will be held virtually in Microsoft Teams.  All prospective Respondents 
intending to submit a Bid must attend the conference as scheduled. Failure to attend shall preclude a 
prospective Respondent from submitting a Bid.  If a Respondent submits a Bid and does not attend the 
conference, that Bid will be deemed Non-Responsive and will not be considered for award. The 
Respondent must email the Procurement Officer by the date and time indicated on the Timeline of 
Events to register for the mandatory Pre-response Conference.  Once the Respondent has confirmed 
their attendance, a confirmation email will be sent, providing Microsoft Teams instructions and 
information to attend the conference. 

Any answers to questions given at the conference are not binding and do not alter the ITB.  Only 
questions submitted in accordance with the instructions contained within Section 2.3.1.2 and answered 
on the VIP are considered binding. 

3.3 Submission of Responses 
Respondents shall deliver Responses to the Department’s office designated in the Timeline of Events 
before the date and time specified. Any Response that is received after the exact time specified in the 
Timeline of Events is late. Late Responses, as well as Responses submitted through email or by facsimile, 
are Non-Responsive and will not be evaluated. All Response materials must be packaged so that each 
box shipped to the Department does not exceed 25 pounds. 

Response packages must be marked to show the Respondent's name and address, the Solicitation 
number, and the date and time Responses are due. If multiple packages are shipped, package sequences 
(i.e. 1 of 3, 2 of 4, etc.) must also be indicated on the outside of the package. 
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3.4 Response Content Requirements 
Respondent’s Responses must be submitted in hard and electronic copies divided into volumes 
containing the information specified below: 

Volume Name Copies 
Volume I Business Response One (1) Original 
Volume II Price Sheet One (1) Original 
CD/DVD/USB Electronic Copy of Response One (1) copy of each Volume 
CD/DVD/USB Redacted Electronic Copy of Response (if 

applicable) 
One (1) Redacted copy of each 
Volume 

3.4.1 Volume I, Business Response 
Respondents must prepare a Business Response volume in the order outlined below.  

Volume I Business Response Page Limit 
Tab A Executive Summary Two (2)  
Tab B Required Forms  None 

3.4.1.1 Tab A: Executive Summary 
Respondents must prepare and include an Executive Summary that summarizes the key points from the 
Respondent’s Business. The Executive Summary must begin with company/division’s street address; and 
size of business, CBEs status, and a summary of the key points from the Respondent’s Response. If the 
Respondent is a current or former Contractor to the Department, the Respondent will notify the 
Department of the contract number and the Department’s contract manager in its Executive Summary. 

3.4.1.2 Tab B: Required Forms 
Respondents must complete and submit Form A, Business Response Form and, Form G, Forced Labor 
Attestation Form and attach as Tab B.  

3.4.2 Volume II, Price Sheet 
The Respondent must complete and submit the Form D, Price Sheet, without alteration, using the 
instructions provided. The Price Sheet is to be organized as directed on the Form and must contain 
complete responses to all items. If a portion of any section is omitted, the Price Sheet may be deemed 
non-Responsive at the sole discretion of the Department. The Respondent must not submit their own 
forms, including quote forms or other documents, in lieu of Form D. 

3.5 Economy of Presentation 
Responses must be prepared simply and economically, providing a straightforward, concise delineation 
of the Respondent’s capabilities to satisfy the requirements of this Solicitation without the use of 
marketing materials, white papers, fancy or flashy graphics, case studies, or other promotional 
materials. The emphasis of each Response should be on completeness and clarity of content. 

3.6 Confidential Response Materials and Redacted Submissions 
In addition to the public records requirements of the PUR 1001, section 19, if the Respondent considers 
any portion of its Response to be Confidential Information or exempt under Chapter 119, F.S., or other 
authority (Public Records Law), then the Respondent must simultaneously provide the Department with 
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an unredacted version of the materials and a separate redacted copy of the materials the Respondent 
claims as Confidential Information or exempt and in an index, as described in Section 3.6.1. 

The Respondent shall mark the unredacted version of the document as “Unredacted version – contains 
Confidential Information” and place such information in an encrypted electronic form or a sealed 
separate envelope.   

3.6.1 Redacted Submissions 
If submitting a redacted version of its Response, the Respondent shall mark the cover of the redacted 
copy with the Respondent’s name, Department’s solicitation name, and number, and the words 
“Redacted Copy.”  The Redacted Copy should only redact those portions of material that the 
Respondent claims are Confidential Information or exempt from Public Records Law.  An entire 
Response should not be redacted.  An entire page or paragraph which contains Confidential Information 
or exempt material should not be redacted unless the entire page or paragraph is wholly Confidential 
Information or exempt from Public Records Law.  In the Redacted Copy, the Respondent shall redact and 
maintain in confidence any materials the Department provides or seeks regarding security of a proposed 
technology system or information subject to sections 119.011(14), 119.071(1)(f), and 119.071(3), F.S.   

In addition, the Respondent should submit a separate index listing the Confidential Information or 
exempt portions of its Response.  The index should briefly describe in writing the grounds for claiming 
exemption from the Public Records Law, including the specific statutory citation for such exemption.   

The Redacted Copy will be used to fulfill public records and other disclosure requests and will be posted 
on the FACTS website.  In addition, the Department will follow the procedures described in Attachment 
4, Public Records Requirements, of the Draft Contract. 

By submitting a Response, the Respondent agrees to protect, defend, and indemnify the Department for 
any and all claims arising from or relating to the Respondent’s determination that the redacted portions 
of its Response are Confidential Information or otherwise not subject to disclosure.  If the Respondent 
fails to submit a Redacted Copy of its Response, the Department is authorized to produce the entire 
unredacted Response submitted to the Department in response to a public records request. 
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4 Scope of Work 

4.1 Scope of Work 
The Contractor shall provide fabrication of four (4) Mobile Interpretive Kiosks (Kiosks) for an open-air 
interpretive pavilion at Fakahatchee Strand Preserve State Park.  The Contractor will be responsible for 
sourcing all building materials, engineering, and fabricating kiosks, and delivering the fully constructed 
items to 137 Coastline Drive, Copeland, FL 34137.  All Kiosks are to be fully assembled when shipped.  

4.2 Contractor Responsibilities 
a. Deliverables.  The Contractor shall provide the following deliverables: 
1. Overview: To help our visitors connect with the significance of their surroundings, the Department 

previously contracted with The Acorn Group to design four mobile interpretive kiosks that would 
engage visitors visually, auditorily, and kinesthetically.   

i.  The Contractor will be required to fabricate four (4) Mobile Interpretive Kiosks in 
accordance with the designs provided by The Acorn Group (Contract Exhibit J, Fakahatchee 
Pavilion Kiosk Final Design), along with additional changes listed below. The four (4) Kiosks 
are unique with regards to content and tactile elements, but the basic structure for each is 
the same.  There is a 4’x2’-6” base with a 6’-2” tall structure. 

ii. The Contractor must source the Custom High-Pressure Laminate (CHPL) material used in the 
construction of the kiosks from iZone Imaging to ensure that the CHPL used for the kiosks is 
consistent with CHPL panels previously purchased for the park by the Department.  These 
CHPL panels must have a 10-year warranty. 

2. Mobile Interpretive Kiosk #1:  
i. Build to design on pg. 2, 6, 7 and 8 of Contract Exhibit J, Fakahatchee Pavilion Kiosk Final 

Design document. 
ii. MDO and bamboo board structure (pg. 6 of Contract Exhibit J, Fakahatchee Pavilion Kiosk 

Final Design). 
iii. Two (2) Fixed Blickle casters with rubber wheels & deadman locking drum brakes and two 

(2) Swivel Blickle caster with rubber wheels at matching heights to fixed casters. 
iv. Side One (1): Glass display door, tether for SensoryPEN, Flip Lid tactile. 
v. Side Two (2): Glass display pane, tether for SensoryPENs, Flip Book tactile. 
vi. Structure Color: PMS (159-13 U). 
vii. Rail Color: PMS (169-1 U). 

3. Mobile Interpretive Kiosk #2: 
i. Build to design on pg. 3, 6, 9 and 10 of Contract Exhibit J, Fakahatchee Pavilion Kiosk Final 

Design document. 
ii. MDO and bamboo board structure (pg. 6 of Contract Exhibit J, Fakahatchee Pavilion Kiosk 

Final Design). 
iii. Two (2) Fixed Blickle casters with rubber wheels & deadman locking drum brakes and two 

(2) Swivel Blickle caster with rubber wheels at matching heights to fixed casters. 
iv. Side One (1): Rotating Disk tactile 
v. Side Two (2): Tether for SensoryPEN, Image Blocks. 
vi. Structure Color: PMS (160-14 U). 
vii. Rail Color: PMS (164-9 U). 

4. Mobile Interpretive Kiosk #3: 
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i. Build to design on pg. 4 and 6 of Contract Exhibit J, Fakahatchee Pavilion Kiosk Final Design 
document. 

ii. MDO and bamboo board structure, acrylic display case (pg. 4 and 6 of Contract Exhibit J, 
Fakahatchee Pavilion Kiosk Final Design). 

iii. Two (2) Fixed Blickle casters with rubber wheels & deadman locking drum brakes and two 
(2) Swivel Blickle caster with rubber wheels at matching heights to fixed casters. 

iv. Side One (1): Tether for SensoryPEN, Instruction graphic. 
v. Side Two (2): Instruction graphic. 
vi. Structure Color: PMS (121-5 U). 
vii. Rail Color: N/A, No rail graphic. 

5. Mobile Interpretive Kiosk #4: 
i. Build to design on pg. 5, 6, 11 and 12 Contract Exhibit J, Fakahatchee Pavilion Kiosk Final 

Design document. 
ii. MDO and bamboo board structure (pg. 6 of Contract Exhibit J, Fakahatchee Pavilion Kiosk 

Final Design). 
iii. Two (2) Fixed Blickle casters with rubber wheels & deadman locking drum brakes and two 

(2) Swivel Blickle caster with rubber wheels at matching heights to fixed casters. 
iv. Side One (1): Flip Map tactile. 
v. Side Two (2): Blocks tactile. 
vi. Structure Color: PMS (7532 C). 
vii. Rail Color: PMS (2-1 U). 

6. Deviation from Original Design Plans: There are several updates to the Contract Exhibit J, 
Fakahatchee Pavilion Kiosk Final Design document that need to be taken into consideration prior to 
fabrication. The original design was meant for an indoor pavilion which has since changed to a 
covered and elevated open-air pavilion with an air-conditioned overnight storage room.  

i. To survive the high temperatures and humidity of the South Florida swamps, the material 
has been changed from Medium Density Fiberboard (MDF) to Medium Density Overlay 
(MDO). For the same reason, surfaces intended to be covered with Plyboo (indicated in final 
design with a light brown color) will instead need to be bamboo board. Every effort should 
be made to guard the bamboo board and MDO from moisture, preferably with a 
polyurethane sealant.  

ii. In the final design each kiosk is depicted with a SensoryPEN (Blueraven Creative) on each 
side. This has changed and only four SensoryPENs will be needed: Kiosk #1 side one (1), 
Kiosk #1 side two (2), Kiosk #2 side two (2) and Kiosk #3 side one (1). The size and location of 
the SensoryPENs are reflected in the Contract Exhibit J, Fakahatchee Pavilion Kiosk Final 
Design document. The Department will purchase the SensoryPENs but the tethers and 
holders must be included in the kiosks by the vendor. More Information about the 
SensoryPENs can be found here: https://www.sensorypen.com/product-page/SensoryPEN-
kit 

iii. The final designs include the need to provide two (2), 24” x 36” graphic panels for each 
kiosk, but the graphic panels will now be purchased separately and provided to the vendor 
by DEP.  

iv. The final design shows locking 4” casters fitted to each of the kiosks. The Contractor should 
replace the original locking 4” casters with two (2) fixed Blickle casters with rubber wheels 
and deadman locking drum brakes and two (2) Swivel Blickle casters with rubber wheels to 
better prevent vandalism and theft. The Contractor will be required to design and fabricate 

https://www.sensorypen.com/product-page/SensoryPEN-kit
https://www.sensorypen.com/product-page/SensoryPEN-kit
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a stainless steel brake handle that connects to a locking mechanism and attaches to the 
cart’s fixed casters. The handle will pivot down to lock and up to release the fixed casters. 
The handle will be able to be secured in both the locked and unlocked positions. All 
mechanical aspects of the locking mechanism should be concealed inside the kiosk.  

v. The paint finishes are listed in the final design document as CMYK colors. The Contractor 
should instead use the Pantone values listed below for each of the kiosk structures and rails.  

a) Kiosk #1  
a. Structure: PMS (159-13 U)  
b. Rail: PMS (169-1 U)  

b) Kiosk #2  
a. Structure: PMS (160-14 U)  
b. Rail: PMS (164-9 U)  

c) Kiosk #3  
a. Structure: PMS (121-5 U)  

d) Kiosk #4  
a. Structure: PMS (7532 C)  
b. Rail: PMS (2-1 U) 

 
 

b. Completion Criteria and Date. Delivery of four (4) fully assembled interpretive kiosks to Fakahatchee 
Strand Preserve State Park, meeting specifications outlined in the Deliverables section of this 
document, no later than six (6) months following contract execution date. 
 

4.3 Department’s Responsibilities 
The Department will provide the Contract Exhibit J, Fakahatchee Pavilion Kiosk Final Design document as 
well as consultation about the design document as needed throughout the project. The Contract 
Manager will inspect and accept the deliverables within fifteen (15) calendar days following receipt of 
deliverables 
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5 Award 

5.1 Basis of Award 
A Contract may be awarded to the responsible and responsive Respondent(s) who submits the lowest 
responsive bid. 

The Department reserves the right to accept or reject any or all offers, or separable portions, and to 
waive any minor irregularity, technicality, or omission if the Department determines that doing so will 
serve the best interest of the State.  

Responses that do not meet all requirements, specifications, terms, and conditions of the Solicitation or 
fail to provide all required information, documents, or materials may be rejected as non-responsive.   
The Department may request additional information pertaining to the Respondent’s ability and 
qualifications to accomplish all services described or provide commodities as in this ITB as deemed 
necessary during the ITB or after contract award.   

5.2 Award Preferences for Equal Scores (Ties) 
In the event that the Department’s evaluation results in a Tie, the Department will request Form E, 
Award Preference Form, from the Respondents with Responses that resulted in the Tie.  Based on Form 
E, the Department will give the award to a Respondent if it is a minority-owned or veteran-owned 
business. If more than one Respondent is entitled to this preference, the preference will be given to the 
Respondent with the qualifying business with the smallest net worth, consistent with section 
295.187(4)(b), F.S.  In the event all preferences are equal or that none of the Respondents are entitled 
to a preference, the Tie will be broken using a coin toss. 

5.3 Recommendation of Award 
The Department will forward the Recommendation of Award to the Secretary or their designee.  The 
Secretary or their designee will make the final decision as to which Respondent(s) should be awarded 
the Contract(s) based on the Recommendation of Award. 

5.4 Posting of Decision 
The Department will post a Notice of Intent to Award, stating its intent to enter into one (1) or more 
Contracts with the Respondent(s) identified therein, on the VIP.  If the Department decides to reject all 
Responses, it will post its notice on the VIP website. 

5.5 Execution of Contract  
The awarded Respondent(s) shall sign the Contract within seven (7) calendar days of receipt of the 
Contract for execution, unless there is an automatic stay triggered by the filing of a formal protest.  If a 
formal protest is timely filed, the time to sign the Contract shall be tolled.  The Department reserves the 
right to withdraw its Notice of Intent to Award if the Contract is not timely signed, if it determines in its 
sole discretion that it is in the best interest of the State to do so.  The Department also reserves the right 
to award to the Respondent ranked second if the Department does not receive a timely signed Contract 
from the awarded Respondent.  
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5.6 Failure to Perform the Contract 
If the Contractor is unable or unwilling to meet the requirements of the Contract within 60 days of 
execution, the Department may terminate its Contract with Contractor and may award to the next 
lowest price responsible/responsive Bidder(s) or may not award to anyone at all. 
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State of Florida  
Department of Environmental Protection  

Business Response Form 
 

Form A 
 
Respondents shall complete and submit the following information with their Response. Joint venture 
Respondents must submit one Business Response Form per venturer.  
 

Vendor Information 
Vendor Legal Name:  
Principal Place of Business1:  
FEIN:  
Phone Number:  
Mailing Address:  
Type of Business Entity:  

For joint ventures only: ☐ Check this box if you are the principal venturer in a joint venture agreement. 
 

Primary Contact 
Name:  
Title:  
Address:  
Phone Number:  
Email Address:  

 
Authorized Signatory2 

Name:  
Title:  
Address:  
Phone Number:  
Email Address:  

 
I,  am the  of 
 (Authorized Representative’s Name)  (Title)  

 , (the “Respondent”) and am authorized to represent the  
(Respondent Legal Name)  

Respondent.  I do hereby certify, to the best of my knowledge and belief, the information submitted to 
the Department on this form and with my Response is true and correct. 
 
 
   
Signature of Authorized Representative  Date 

 
1 “Principal place of business” means the address at which the Respondent’s high-level officers direct, control, and 
coordinate the Respondent’s activities 
2 Person shall have authority to contractually bind the Respondent, should a Contract be awarded. 
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Minimum Mandatory Criteria 
To be eligible for award, Respondents must respond “Yes” to each statement below. 
 
1. Respondent is not on the Department of Management Services’ (DMS) 

Discriminatory Vendor list as defined in Section 7 of the PUR 1001.  ☐ Yes ☐ No 

2. Respondent is not on the DMS’ Convicted Vendor list as defined in Section 8 of 
the PUR 1001. ☐ Yes ☐ No 

3. Respondent certifies that it is not 1) on the Scrutinized Companies with Activities 
in Sudan List, 2) on the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, 3) participating in a boycott of Israel and does not 
have business operations in Cuba or Syria? (If over $1M) 

☐ Yes ☐ No 

4. Respondent certifies that it is not participating in a boycott of Israel.  ☐ Yes ☐ No 
5. Respondent has not been removed from the DMS’ Vendor List, pursuant to Rule 

60A-1.006, F.A.C. ☐ Yes ☐ No 

6. Respondent has an active W-9 on file with the Department of Financial Services 
or provide one prior to execution of the Contract. ☐ Yes ☐ No 

7. Respondent has not colluded with any entity to reduce competition.  This 
includes the disclosure or discussion of technical or price portions of the 
Response, or any other attempt to fix pricings.  

☐ Yes ☐ No 

8. Respondent does not have an unfair competitive advantage from either: a) 
having access to information that is not available to the public that would assist 
the Respondent in obtaining Contract Award, and/or b) obtaining source 
selection information that is relative to the contract but is not available to all the 
competitors and that would assist the Respondent in obtaining Contract Award.  

☐ Yes ☐ No 

9. Respondent has not participated in the drafting of any portion of this solicitation 
or developed this program for future implementation, as prohibited by section 
287.057(17), F.S. 

☐ Yes ☐ No 

10. Respondent has read and agrees to all Solicitation Terms and Conditions and 
agrees to perform under the Contract, if awarded.  ☐ Yes ☐ No 

 
Responsibility 
Respondents shall complete and submit answers to the questions below.  For each “yes” Respondents shall 
provide a detailed explanation (1 page) relevant to the issue and attach copies of documents relevant to the 
written explanation(s) provided (unlimited pages).  For Bankruptcy documentation, please provide the court, 
case number, status, date filed, and date closed, if applicable. The Department reserves the right to request 
additional information, as needed, to determine a Respondent’s Responsibility pursuant to section 287.012(25), 
F.S. 
 
1. Within the past 5 years, has the Respondent been subject to criminal judgments 

or administrative actions? ☐ Yes ☐ No 

2. Within the past 5 years, has the Respondent been suspended or barred from 
participation in any competitive process or contract award? ☐ Yes ☐ No 

3. Within the past 5 years, has the Respondent had any licenses or certifications 
required for this Scope suspended, revoked, or canceled? ☐ Yes ☐ No 

4. Within the past 5 years, has the Respondent had any contracts or agreements 
terminated for cause? ☐ Yes ☐ No 

5. Within the past 5 years, has the Respondent been the subject of bankruptcy 
proceedings?   ☐ Yes ☐ No 
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Conflict of Interest Disclosure  
PUR 1001, section 6, Conflict of Interest, states: 
 
This solicitation is subject to chapter 112 of the Florida Statutes.  Respondents shall disclose with their 
response the name of any officer, director, employee, or other agent who is also an employee of the 
State.  Respondents shall also disclose the name of any State employee who owns, directly or 
indirectly, an interest of five percent (5%) or more in the Respondent or its affiliates. 
 
Select the appropriate box and fill out the appropriate table(s), if applicable. 
 
☐ Pursuant to PUR 1001, section 6, Conflict of Interest, I have the following names to disclose: 
 
 

Respondent’s Officers, Directors, Employees or Other Agents 
Who Are Also Employees of The State 

Full Legal Name Position Title and Agency 
  
  
  
  

 
State Employees  

Who Own an Interest of 5% or More in The Respondent or Its Affiliates 
Full Legal Name % of Direct or Indirect Ownership 

  
  
  
  

 
OR 
 
☐ Pursuant to PUR 1001, section 6, Conflict of Interest, I have nothing to disclose. 



State of Florida 
Department of Environmental Protection 

Price Sheet  
Form D 

 

Pricing must be all-inclusive as outlined in the Scope of Work. Failure to complete the price sheet in its entirety 
will result in the Bid being deemed Non-Responsive at the sole discretion of the Department. The Department 
reserves the right to go to the next lowest responsive Bidder should the lowest total priced Bidder be unable 
to meet the terms and conditions of the ITB.  

The Department will purchase four (4) Mobile Interpretive Kiosks for an Open-air Interpretive Pavilion at the 
price listed below. 

INITIAL TERM (6 months) 

Deliverable Qty. Unit Price 

Mobile Interpretive Kiosk 
#1 

1 $_________ 

Mobile Interpretive Kiosk 
#2 

1 $__________ 

Mobile Interpretive Kiosk 
#3 

1 $__________ 

Mobile Interpretive Kiosk 
#4 

1 $_________ 

Total Fixed Price (Four (4) 
Mobile Interpretive Kiosks) 

 

$____________________________ 

*** 

 ***Used to develop the recommendation of award in accordance with Section 5.4 of the ITB 
 
 
 
         _____________________________ 
Name of Respondent/Company 
 
         _____________________________ 
Printed/Typed Name of Authorized Signatory and Title 
 
         _____________________________ 
Signature            Date 
 
 
 

Footnotes, notations, and exceptions made to this form will not be considered. 
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State of Florida 
Department of Environmental Protection 

Award Preferences Form 
 

Form E 

This form must be completed by the Respondent in the event of a tie if requested by the 
Department. If the Department discovers that any information on this form is false after the 
award to the Respondent is made, the Department reserves the right to terminate the Contract 
and hold the Respondent liable for costs associated with re-procuring the services. 
 
Respondents shall certify one or more of the following by checking the box(es): 

☐ A. The Response is from a certified minority-owned firm or company and the net worth 
of the company is ___________________;  

☐ B. The Response is from a veteran-owned business certified according to section 
295.187, F.S., and the net worth of the company is ___________________; 

☐ C. The Response is from a Florida-based business having at least one of the following 
characteristics:  

1) Fifty-one (51) percent of the company is owned by Floridians; or 

2) Employs a workforce for this project or contract that is at least 51% Floridians; 
or 

3) More than 51% of business assets of the company, excluding bank accounts, 
are located in Florida. 

☐ D. The Response is from a Respondent whose place of business in Florida;  

☐ E. The commodities proposed for this contract are manufactured, grown, or produced 
within this State;   

☐ F. The Response is from a foreign manufacturer with a factory in the State employing 
over 200 employees working in the State; 

☐ G. The Response is from a business that certifies that it has implemented a drug-free 
workplace program in accordance with section 287.087, F.S.; 

☐ H. The Response is from a company that is not eligible for any of the above preferences. 

 
I do hereby certify, to the best of my knowledge and belief, the information submitted to the 
Department on this form is true and correct.  
 
 

   
Signature of Authorized Representative  Date 
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State of Florida 
Department of Environmental Protection 

Forced Labor Attestation Form 
  
This form must be completed by an officer or representative of an entity submitting a bid, 
proposal, or reply to, or entering into, renewing, or extending, a contract with a Governmental 
Entity.  
  
 I,                                              , hereby attest under penalty of perjury that                                                               
does not engage in the use of coercion for labor or services as defined in the relevant section of 
the regulations. 
 
This attestation is made in accordance with the requirements outlined in section 787.06, F.S., 
which mandates that upon execution, renewal, or extension of a contract between a 
nongovernmental entity and a governmental entity, the nongovernmental entity must provide an 
affidavit signed by an officer or representative attesting to the absence of coercion for labor or 
services. 
 
I affirm that the information provided in this affidavit is true and accurate to the best of my 
knowledge.  
 

Printed Name:                                                                
  
Title:                                                                
  
Signature:                                                                Date:                                 
  

 

 

 

 

 

 

 

 

 

https://www.flrules.org/gateway/RuleNo.asp?title=GENERAL%20REGULATIONS&ID=60A-1.020
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